

Donating Agency’s Letterhead

To: 

Program Coordinator



Title, Branch/ Program
California Department of Fish and Wildlife
From: 

Jane Doe



Title, Donating Agency
Date: 

November 12, 2013
Re: 

Family Fishing Day
______________________________________________________________________________

Please accept this letter which estimates that the Donating Agency will be providing staff support and donations to the California Department of Fish & Wildlife’s Sport Fish Restoration Act (SFRA) Aquatic Education Program for the fiscal year of 2014-2015.
We estimate John Smith, the Coordinator at our Donating Agency, to dedicate approximately 300 work hours, at a salary $50 per hour including benefits, to support the SFRA Aquatic Education Program.  The specific job duties he performs which would support the SFRA program include planning, preparing, and coordinating volunteer restoration programs and public education programs.  
Additionally, seven of our employees will work approximately 2 hours each, at a wage of $30 per hour including benefits, to help at the Family Fishing Day.  Our employees will help set-up and clean-up the event on November 1, 2013.
We will provide lunch items and donated goods which will total approximately $9,000 on the day of the Family Fishing Day.  
Total our Agency plans on donating about $24,420 for the Family Fishing Day.

I certify that the funds that will be used to pay for the above salaries and donated goods do not include any federal funds and are not being claimed by our agency as a match or contribution to any federal program or agreement.  I also certify that facts of these assurances are of my own personal knowledge and that I am duly authorized by my agency to make this certification. 

Signed,

Jane Doe 

Title, Donating Agency





