[CALIFORNIA|

NEW HIRE FORMS CHECKLIST
DEPARTMENT OF FISH AND WILDLIFE

New to State Service (includes Retired Annuitants)

Due Date

] Authorization to Use Privately Owned Vehicles on State
Business (STD 261)

If applicable

] Annual-Vacation Sick Leave Election Form

Within 2 days of start date

(] 1D Badge DFW 212

On Start Date

[ Beneficiary Designation (PERS-BSD-241)

Within 2 days of start date

L] Direct Deposit Enrollment Authorization (STD 699)

Anytime

] Employee Action Request (STD 686)

Within 2 days of start date

] Employment Eligibility Verification (1-9)

Prior to Start Date

[ Military Service Declaration (STD 912)

Within 2 days of start date

[ Oath of Allegiance (STD 689)

Within 2 days of start date

[ Oath of Office (STD 688)

Exempt Employees Only

[] Designation of Person Authorized to Receive Warrants

(STD 243)

Within 2 days of start date

[] State Employee Race/Ethnicity Questionnaire (CalHR 1070)

Within 2 days of start date

[] Statement of Economic Interest (Form 700) — if applicable

Within two weeks of start date

[J Workers’ Compensation Pre-Designation (FG HRB 544)

At time of hire or any time
after

(] CalPERS Justification of Spouse Form PERS-BSD-800

Within 2 days of start date

(1 CalPERS Reciprocal Self-Certification Form PERS-CASD-801

Within 2 days of start date

[IDuty Statement

Review and sign on first day

LIEmployee’s Designated Headquarters DFW 202

Within 2 days of start date

[ IHome Address — Request for Non-Disclosure

If applicable

] DFW 1024 Anti-Nepotism Form

During Interview Process

LIEmployee Asbestos Notification STD-250

Within 2 days of start date

[INotice to Employees — Injuries Caused by Work (DWC 7)

On start date

Transfer from Another State Agency

Due Date

[]Duty Statement

Review and sign on first day

[IStatement of Economic Interest (Form 700) — if applicable

Within two weeks of start date

[IWorkers’ Compensation Pre-Designation (FG HRB 544)

At time of hire or any time
after

[ ]ID Badge DFW 212

On Start Date

(] DFW 1024 Anti-Nepotism Form

During Interview Process

LIEmployee Asbestos Notification STD-250

Within 2 days of start date

[INotice to Employees — Injuries Caused by Work (DWC 7)

On start date



http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std261.pdf
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std261.pdf
http://calhr.ca.gov/Documents/calhr-875.pdf
http://dfgintranet/Portal/LinkClick.aspx?fileticket=7sVafyAtqcQ%3d&tabid=493
https://www.calpers.ca.gov/docs/forms-publications/pre-retirement-lump-sum-beneficiary-designation.pdf
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std699.pdf
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std686.pdf
https://www.uscis.gov/system/files_force/files/form/i-9.pdf?download=1
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std912.pdf
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std689.pdf
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std688.pdf
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std243.pdf
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std243.pdf
http://calhr.ca.gov/Documents/calhr-1070.pdf
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Form%20700/2017-18/Form%20700%202017-2018.pdf
https://www.dir.ca.gov/dwc/FORMS/DWCForm_9783.pdf
https://www.calpers.ca.gov/docs/forms-publications/absence-signature.pdf
https://www.calpers.ca.gov/docs/forms-publications/self-certification.pdf
http://dfgintranet/Portal/LinkClick.aspx?fileticket=F2r6yAQ%2ftGw%3d&tabid=493
http://www.documents.dgs.ca.gov/dgs/fmc/pdf/std677.pdf
http://nrm.dfg.ca.gov/FileHandler.ashx?DocumentID=160731
https://www.documents.dgs.ca.gov/dgs/fmc/pdf/std250.pdf
http://nrm.dfg.ca.gov/FileHandler.ashx?DocumentID=181753&inline
http://www.fppc.ca.gov/content/dam/fppc/NS-Documents/TAD/Form%20700/2017-18/Form%20700%202017-2018.pdf
https://www.dir.ca.gov/dwc/FORMS/DWCForm_9783.pdf
http://dfgintranet/Portal/LinkClick.aspx?fileticket=7sVafyAtqcQ%3d&tabid=493
http://nrm.dfg.ca.gov/FileHandler.ashx?DocumentID=160731
https://www.documents.dgs.ca.gov/dgs/fmc/pdf/std250.pdf
http://nrm.dfg.ca.gov/FileHandler.ashx?DocumentID=181753&inline

