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Purpose

The purpose of this memorandum is to inform California Department of Fish and Wildlife
(CDFW) employees in Bargaining Units 1, 4, 11, and 14 of the Annual Leave and
Vacation/Sick Leave open enrollment period.

Authorities
e SEIU Bargaining Unit Contracts
e California Department of Human Resources (CalHR)
o State Controller's Office Leave Accounting Letter #18-004

Open Enroliment

Open enroliment for Annual Leave-Vacation/Sick Leave enrollment changes is April 1,
2021 through April 30, 2021. Pursuant to SEIU Bargaining Unit agreements, employees
in Bargaining Units 1, 4, 11, and 14 may make an Annual Leave/Vacation enroliment
change during the annual open enroliment period. The change will take effect the first
day of the June pay period.

If you would like to make an Annual Leave/Vacation enrollment change, you must
complete and submit via email the Annual Leave-Sick/Vacation Leave Election Form
(CalHR-875) to your assigned Personnel Specialist by April 30, 2021.

Forms
e Annual Leave-Sick/Vacation Leave Election Form (CalHR-875)

Resources
e (CalHR Manual Section 2102 — Annual Leave
e CalHR Manual Section 2103 — Vacation Leave
e CalHR Manual Section 2105 — Sick Leave
e Annual Leave vs Sick/Vacation Leave Chart

Contacts:
If you have any further questions, please contact your assigned Personnel Specialist.
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https://www.sco.ca.gov/Files-PPSD-Letters/Clas/l18-004.docx.pdf
https://www.sco.ca.gov/Files-PPSD-Letters/Clas/l18-004.docx.pdf
http://calhr.ca.gov/Documents/calhr-875.pdf#search=vacation
http://calhr.ca.gov/Documents/calhr-875.pdf#search=vacation
http://calhr.ca.gov/Documents/calhr-875.pdf#search=vacation
http://hrmanual.calhr.ca.gov/Home/ManualItem/1/2102
http://hrmanual.calhr.ca.gov/Home/ManualItem/1/2103
http://hrmanual.calhr.ca.gov/Home/ManualItem/1/2105
https://www.calhr.ca.gov/employees/Pages/vacation-vs-annual-leave-comparison-chart.aspx
http://nrm.dfg.ca.gov/FileHandler.ashx?DocumentID=178931&inline

