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[bookmark: _Hlk19612550]GRANTOR:	State of California, acting by and through
	The California Department of Fish and Wildlife
P.O. Box 944209
Sacramento, CA 94244-2090

GRANTEE:	[Grantee Legal Name (Box 3, DFW 177)]
[Mailing Address]
[City, State, Zip]

SECTION 1 – LEGAL BASIS OF AWARD

Pursuant to Fish and Game Code Section 1501.5 (b), the California Department of Fish and Wildlife (CDFW or the Grantor) is authorized to enter into this Grant Agreement (Agreement) and to make an award to [the Grantee Legal Name (Box 3, DFW 177)] (Grantee) for the purposes set forth herein. The Grantee accepts this grant on the terms and conditions of this Agreement. Accordingly, the Grantor and the Grantee (Parties) hereby agree as follows:

SECTION 2 – GRANT AWARD

2.01	Grant: In accordance with the terms and conditions of this Agreement, including Section 5.06 – General Terms and Conditions, the Grantor shall provide the Grantee with a maximum of $XX,XXX [Enter Dollar Amount of CDFW Funds Only (Box 13, DFW 177)] (Grant Funds) to financially support and assist the Grantee’s implementation of [Enter Project Title from Proposal (Box 4, DFW 177)] (Project).

2.02	Term: The term of this Agreement is [Enter Term Start Date (Box 12, DFW 177)], or upon the Grantor’s approval, whichever is later, through [Enter Term End Date (Box 12, DFW 177)].

SECTION 3 – ELIGIBLE USES OF GRANT

Only the Grantee expenditures that are necessary to implement this Project, comply with applicable federal and State of California law, and made in accordance with Section 6 – Project Statement and Section 9 – Budget and Payment as set forth within this Agreement are eligible for reimbursement from the Grant Funds.

SECTION 4 – GRANTEE’S REPRESENTATIONS AND WARRANTIES

The Grantee represents and warrants to the Grantor as follows:

4.01	Existence and Power: The Grantee is a [Enter appropriate entity type: non-public entity, public entity, Indian tribe (Box 8, DFW 177)], validly existing, and in good standing under the laws of California. The Grantee has full power and authority to transact the business in which it is engaged and full power, authority, and legal right to execute and deliver this Agreement and incur and perform its obligations hereunder.

4.02	Binding Obligation: This Agreement has been duly authorized, executed, and delivered on behalf of the Grantee and constitutes the legal, valid, and binding obligation of the Grantee, enforceable in accordance with this Agreement’s terms.

SECTION 5 – GRANTEE’S AGREEMENTS

5.01	Purpose: This Agreement is entered into by the Parties for the purpose of providing financial support to the Grantee to complete this Project, specifically the activities identified within Section 6 – Project Statement.

5.02	Project: The Grantee shall complete activities as set forth in Section 6 – Project Statement.

5.03	Use of Project Funds: The Grantee agrees that only Grantee expenditures that are necessary to implement this Project, comply with applicable federal and State of California law, and made in accordance with Section – Project Statement and Section 9 – Budget and Payment set forth within this Agreement are eligible for reimbursement from the Grant Funds. The Grantee acknowledges that it may not transfer Grant Funds between or among budget line items without written approval from the CDFW Grant Manager in accordance with Section 9 – Budget and Payment.

5.04	Eligibility of Funds: In the event that the California Budget Act does not provide sufficient appropriations to allow the Grantor to fund this Project at the level specified in Section 2 – Grant Award and Section 9 – Budget and Payment of this Agreement, the Grantor reserves the right to modify this Agreement to reflect a reduction in available funds, as an alternative to termination.

5.05	Submission of Reports: The Grantee shall comply with the format, content, and timing requirements set out in Section 8 – Reports. Failure to submit timely and accurate reports shall be considered evidence of non-compliance with this Agreement and shall permit termination of this Agreement by the Grantor.

5.06	General Terms and Conditions: The Public Entities General Grant Provisions (Exhibit 1.a *including Tribes), [OR] Non-Public Entities General Grant Provisions (Exhibit 1.b), the Federal Terms and Conditions (Exhibit 2), and the Notice of Economic Sanctions (Exhibit 3) are attached hereto and made a part of this Agreement.

[NOTE: All Public Entities will require either a resolution, signature authority or delegation of authority. The document will need to be reviewed and approved prior to execution of the agreement.]

5.07	Amendments: This Agreement may only be amended in accordance with Section 5.06 – General Terms and Conditions. The Grantee shall submit any request to amend any term of this Agreement in writing to the CDFW Grant Manager no later than 120 days prior to the end of the term of this Agreement. The Grantee must include an explanation of and justification for any such request.

5.08	Acknowledgement of Credit: The Grantee shall include signage, to the extent practicable, informing the public that this Project received funds through the CDFW, from the United States Department of Interior, through the United States Fish and Wildlife Service, State Wildlife Grant Program. Further, the Grantee shall include appropriate acknowledgement of credit to the CDFW, for the Grantor’s financial support when using any data and/or information developed under this Agreement (e.g., in posters, reports, publications, presentations).

[bookmark: _Hlk531859145]5.09	Labor Code Requirements; Prevailing Wage: State grants may be subject to California Labor Code requirements, which include prevailing wage provisions. Certain State grants administered by the CDFW are not subject to Chapter 1 (commencing with Section 1720) of Part 7 of Division 2 of the Labor Code. For more details, please refer to California Fish and Game Code Section 1501.5 and the Department of Industrial Relations website at http://www.dir.ca.gov. The Grantee shall pay prevailing wage to all persons employed in the performance of any part of this Project if required by law to do so.

[bookmark: _Hlk17287364]5.10	Environmental Compliance: [Strike though if not applicable and provide an explanation for the removal] The Grantee shall not proceed with on the ground implementation until California Environmental Quality Act compliance and all necessary permits and consultations are secured, and the Grantee has received a Notice to Proceed letter from the CDFW Grant Manager. Written permission must be obtained from landowner(s) for access to perform grant work; copies of such permission shall be provided to the CDFW Grant Manager.

[bookmark: _Hlk531853345]5.11	California Business and Professions Code: The Grantee shall be responsible for obtaining the services of an appropriately licensed professional or appropriately licensed professionals if required by the California Business and Professions Code, including but not limited to Section 6700 et seq. (Professional Engineers Act) and Section 7800 et seq. (Geologists and Geophysicists Act).

If the Grantee fails to perform in accordance with the compliance provisions of this Agreement, the Grantor shall have sole discretion to delay, interrupt, or suspend the work for which the Grant Funds are supplied.

SECTION 6 – PROJECT STATEMENT

6.01 Introduction: [Insert a BRIEF overview which sums up this project in one or two paragraphs:
· The purpose of this project is to…
· Why is this project necessary?
· Overall Project Objectives: What is the history of this project? Is this part of a multiphase project? If so, outline phases.]

Note: Please only refer to the Grantee as “Grantee” throughout the agreement

Example: 
This Project is necessary as there has been a dramatic decline, 85%, in monarch butterfly populations over the past 20 years. Monarch butterflies (Danaus plexippus) have had severe reduction in habitats as well as human interference, such as the use of pesticides. Monarch butterflies, also referred to as the “milkweed butterfly,” rely on two species of milkweed, specifically Swamp milkweed (Asclepias incarnata) and common milkweed (Asclepias syriaca), for their survival. Milkweed (Asclepias) is critical in the entire life cycle of the Monarch butterflies: adults lay their eggs on the plants; the caterpillars get all nutritional value from the plant, and it is where the metamorphosis into the adult butterfly occurs. Milkweed throughout the Sacramento region has been seriously reduced as a result of grass gardens, cattle farms, and pesticides. This project will be collecting plants and seeds, and the milkweed will be planted in year one. Continuous care and data collection will occur throughout the life of the grant. Monarch caterpillars will be introduced to healthy plants and will have close monitoring of the caterpillar’s success. In years two and three data will be collected to determine the success of the plants and the Monarchs population numbers…

6.02 Objectives: Specific objectives of this Project are to: [Finish this sentence with overarching objective(s). Enumerate objectives in separate paragraphs. Section 6.07 – Project Implementation will spell out specific tasks associated with these objectives.]

Example:
The specific objectives of this Project are to increase the Monarch butterfly habitat withing the Sacramento region. Additionally, creating data to determine the success of the populations throughout the life of this grant.

1. Increase habitat for Monarch butterflies,
2. Collect data of success of milkweed plants and determine habitability for Monarch caterpillars…

6.03 Project Description: The Grantee will manage this Project as described below: [Directions: This section must outline who is performing what tasks on this project (Grantee staff, consultants, the Grantee subcontractors). This section must align with staff and subcontractors identified in Section 9.01 – Budget Details and Funding Summary. 

Describe each subcontractor separately, even if the entity has not yet been identified, so that each task is associated with the person/entity performing task. If a subcontractor has not yet been identified, refer to the type of subcontractor, e.g., Construction Subcontractor, Engineering Subcontractor, etc.

If there are personnel not in the budget performing the work in-kind, outline that here as well.

Example: 
The Grantee will have assistance by unpaid volunteers, Post Grad Researcher II, Environmental Scientist I, and an Environmental Subcontractor to obtain the starters and seeds of the two milkweed plants monarchs require for survival. The volunteers will be planting milkweeds in various public lands throughout the Sacramento Region beginning in February 2024 through March of 2024. The Post Grad Researcher II will check weekly on the plants’ development, collecting data for survival rates and determine habitability for the Monarch caterpillars. The Environmental Scientist II will be…]

6.04	Location: [The Grantee will implement this Project (for implementation projects) OR (for planning projects) This Project is located] on approximately ____ acres of [privately-owned OR publicly-owned] land located at [Identify physical location(s) of project, include latitude and longitude in decimal degrees] in ________ County (Box 5, DFW 177), California (Property).

6.05 Project Site Access [applicable to Implementation Grants]: The Grantee shall [OR, if the Grantee is not the Landowner: The Grantee shall cause the Landowner(s) to] give the Grantor, and _____________________, [its/their] employees and agents written permission to access the Property at least once every 12 months from the date of the Grantor’s Notice to Proceed until 25 years after the term of this Agreement ([unless otherwise negotiated] (as set out in Section 2 – Grant Award) ends for purposes of inspections, monitoring [and _________________]. Such access shall be reasonably acceptable to the Landowner(s) and the requester following written or verbal request to the Grantee. The Grantee shall provide a copy of the access agreement to the Grantor to include in the Grantor’s Agreement file prior to the Grantee beginning any work at the Project site(s).

6.06 Materials and Equipment: Property acquisitions and equipment purchases must be consistent with Section 5.06 – General Terms and Conditions. [Directions: This section must outline materials and equipment proposed for purchase and align with anything identified in Section 9.01 – Budget Details and Funding Summary. If equipment (as defined by section 21 of Exhibits 1.a, b & c: Equipment – Tangible property, including furniture and electronics, with a unit cost of $5,000 or more and a useful life of four years or more. Actual costs include the purchase price plus all costs to acquire, install, and prepare the equipment for its intended use) is being purchased, clearly describe the purpose so that items in the budget are clearly explained. All costs listed in the budget must be justified and described in the appropriate task(s) located in Section 6.07 – Project Implementation. Indicate whether material is being purchased by the applicant or subcontractor. If the Grantee or subcontractor are providing materials or equipment and not charging the grant, make that clear here as well.] [If no materials or equipment are identified in the proposal, suggest using the following language: All materials and equipment are included in subcontractor costs or will be provided as cost share by the Grantee.]

6.07	Project Implementation: Consistent with the Grantee’s proposal for this Project, the Grantee will complete the following tasks in accordance with Section 6.08 – Schedule of Due Dates and Deliverables:

[Directions: Enumerate tasks for this Project here. These tasks will align with Section 6.08 – Schedule of Dues Dates and Deliverables as well as Section 9 – Budget and Payment.]

Note: Please provide information on how each additional funding source is being utilized to support the Tasks.

Task 1 – Project Management and Administration
The Grantee will provide technical and administrative services associated with performing and completing the work for this Project, including managing this Agreement, assuring all permit compliance is finalized, [delivering the final landowner access agreement, if applicable] administering subcontracts, invoicing and payments, drafting and finalizing progress and final reports, and data management.

Subtask 1.X – Data Management [All grants, as applicable]
Per DB 2019-01 Data Policy Signed ([image: ​pdf icon] DB 2019-01 Data Policy Signed.pdf) “DMPs should be completed as the beginning of a data collection effort and submitted to the Scientific Data Coordinator. Updates to the DMP shall then be submitted as details are refined.” 

The [STAFF TITLE] will coordinate data management activities. [For projects that include the collection of scientific data.] The Grantee shall submit a Data Management Plan. The CDFW Grant Manager will provide the Data Management Plan template upon Grant execution.

The Grantee and its subcontractors and/or collaborators are responsible for ensuring that project data are collected using peer-approved methods, undergo a quality control and accuracy assessment process, include metadata that meet the CDFW’s minimum standards (https://www.wildlife.ca.gov/Data/BIOS/Metadata) and include documentation of the methods and quality assessments utilized, and are properly stored and protected until this Project has been completed and data have been delivered as required under this Agreement.

All scientific data collection efforts are required to include metadata files or records indicating at a minimum:

1. Who collected the data;
2. When the data were collected;
3. Where the data were collected;
4. How the data were collected (description of methods and protocols);
5. The purposes for which the data were collected;
6. Definitions of variables, fields, codes, and abbreviations used in the data, including units of measure;
7. The terms of any landowner access agreement(s), if applicable;
8. References to any related Department permits or regulatory actions;
9. Peer review or statistical consultation documentation; and
10. Data licensing and disclaimer language.

All data and associated metadata collected by or created under this Agreement are a required deliverable of this Agreement. All data deliverables should be budgeted for and included in the Project timeline as a part of this Agreement. A condition of final payment on this Agreement shall include the delivery of all related data assets. Geospatial data must be delivered in an industry-standard geospatial data format where applicable and documented with metadata in accordance with the CDFW Minimum Metadata Standards.

Data related to observation, occurrence or distribution of state or federal special status species or California Native Plant Society listed species shall be reported to the California Natural Diversity Database (CNDDB) using the online field survey form or other digital method.

[Include the following for all projects except for those that are strictly Delta Science Projects upland projects with no ties to wetland or riparian ecosystems] The following Project information shall be uploaded by the Grantee to the Project Tracker (http://ptrack.ecoatlas.org/) in EcoAtlas (http://www.ecoatlas.org/): Project name, Project proponent and contact information, Project boundary [GIS polygon], State Wildlife Grant Program funding details, pertinent dates, activity type, and habitat types and amounts.

[For projects that involve data collection on private lands, include the following] Consistent with Fish & Game Code Section 857, subdivision (a), the Grantee will obtain written landowner consent for data collection requiring access to private lands. The permission letter must state that the Grantor cannot limit the distribution of data collected on private land unless the law specifically exempts such data from disclosure. This provision does not apply to emergencies or to wildlife officers carrying out peace officer duties pursuant to Fish and Game Code Section 857, subdivisions (b) and (c), and other laws.

[For projects that involve data collection on tribal lands, include the following] For scientific data collection from an Indian tribe or requiring access to tribal lands, the Grantee will work cooperatively with the specific tribe to develop an agreement with the tribe consistent with the tribal communication and consultation policies established by CDFW Bulletin 2014-7.

[For projects that involve collection and use of personal information, include the following] The Grantee will ensure that it protects from improper disclosure any personal or other confidential information that the Grantee collects or maintains in the course of implementing this Project. The Grantor will acquire, disclose, and use personal information only in ways that are consistent with the CDFW’s Privacy Policies – including CDFW’s Director’s Bulletin No. 2008-02 Policy for Protecting the Confidentiality of Personal Data and CDFW Departmental Bulletin No. 2010-04 Protection of Social Security and Other Personal Data – the Information Practices Act (IPA; Civil Code, § 1798 et seq.), Fish and Game Code, California State Administrative Manual Chapter 5300 Information Technology – Office of Information Security, and other applicable laws.

[For projects that will generate surface water quality data, include the following] Water quality data generated by this Project will be collected in a manner that is compatible and consistent with the California Environmental Data Exchange Network (CEDEN, http://www.ceden.org/) (CWC §79704). The Grantee shall upload relevant data to CEDEN and provide a receipt of successful data submission, generated by CEDEN, to the CDFW Grant Manager prior to submitting a Final Invoice.

[For projects that will generate groundwater monitoring data, include the following] Groundwater monitoring data generated by this Project will be collected and reported in a manner that is compatible and consistent with the groundwater data systems administered by the State Water Resources Control Board (CWC § 79704). The Grantee shall upload relevant data to GeoTracker GAMA (http://www.waterboards.ca.gov/gama/) and provide proof of successful data submission to the CDFW Grant Manager prior to submitting a Final Invoice.

[For fish passage and fish screen projects, include the following] Fish passage improvement and water diversion screening data generated by this Project shall be submitted to the California Fish Passage Assessment Database (PAD) https://nrm.dfg.ca.gov/PAD/. Data required includes name and type of barrier or diversion, geographic location, stream name, structure owner, species and life stages benefited from remediation, description of remediation, photos, and pre- and post-treatment biological monitoring data.

Task 2 – [Insert Task Name] 
[Explain Task 2 and any additional tasks following this format. Any subtasks should be indented (Subtask 2.1, etc.). Explain the roles of the Grantee staff by title as it appears in the budget and/or subcontractors to each task.]

6.08	Schedule of Due Dates and Deliverables: [This section must include all tasks identified in 6.07 – Project Implementation. Tasks should not be identified here that have not been addressed in 6.07. Include completion dates of milestones even if there are no deliverable item or accomplishment is only to appear in a later report. Include month, day, and year a task is to be completed by. All deliverables must be completed a minimum of thirty days prior to the grant term end date and a minimum of two weeks prior to the final report and final invoice.

	Task
	Description
	Deliverables
	Estimated Completion Dates

	1
	Project Management and Administration
	[Monthly, Quarterly, Annual] Progress Reports
	Example Monthly: Due within 30 days following each calendar month following grant execution.

Example Quarterly: Due within 30 days following each calendar quarter (March, June, September, December) following grant execution.

	
	
	[Monthly, Quarterly, Annual] Invoices
	Example Monthly: Due within 30 days following each calendar month following grant execution.

Example Quarterly: Due within 30 days following each calendar quarter (March, June, September, December) following grant execution.

	
	
	If Applicable Copies of Executed Subcontracts
	[Insert Date]

	
	
	Submit Project Data
	Example: With [Monthly, Quarterly, Final] Report, by [Insert Date]

	
	
	Draft Final Report
	Due at least 15 days prior to the Final Report. [Insert Date]

If no Draft Final Report is required, ALL deliverables must be submitted 30 days prior to the Final Report

	
	
	Final Report
	Due no later than the Grant Term end date. [Insert Date]

	
	
	Final Invoice
	Due no later than two weeks after the Grant Term end date. [Insert Date]

	2
	[Task Name]
	Task Deliverable
	[Insert Date]

	3
	[Task Name]
	Task Deliverable
	[Insert Date]

	4
	[Task Name]
	Task Deliverable
	[Insert Date]



SECTION 7 – CONTACTS

The point of contact may be changed at any time by either party by providing a 10 day advance written notice to the other party. The Parties hereby designate the following points of contact during the Term of this Agreement:

	CDFW Grant Manager: (Box 23, DFW 177)
	Grantee Project Manager:

	Name:
	
	Name:
	

	Title:
	
	Title:
	

	Address:
	
	Address:
	

	Phone:
	
	Phone:
	

	Email:
	
	Email:
	



Direct all administrative inquiries to:

	CDFW Grant Coordinator: (Box 22, DFW 177)
	Grantee Project Coordinator:

	Name:
	
	Name:
	

	Title:
	
	Title:
	

	Address:
	
	Address:
	

	Phone:
	
	Phone:
	

	Email:
	
	Email:
	



SECTION 8 – REPORTS

8.01	Progress Reports: [Include these reporting requirements as tasks and in the timeline] The Grantee shall submit [Monthly, Quarterly, Annual, or a combination thereof] Progress Reports that comply with the requirements below to the CDFW Grant Manager. The CDFW Grant Manager will provide the Grantee with a sample Progress Report upon request.

Requirements: [Directions: Insert specific information that is required in progress reports, including what is specifically required in monthly, quarterly, or annual – must include an evaluation of project performance that links to this Project’s performance measures. Refer to reporting requirements in Public Solicitation Notice]. 

[For example:
1. The Grantee name, this Project’s title, this Agreement number, and dates progress report covers; 
2. Activities and tasks performed and/or completed, a summary of progress to date including progress since the last report, and a brief outline of upcoming work scheduled for the subsequent quarter; 
3. Documentation of all subcontractor activities; 
4. Updates on progress towards meeting project objectives, output and outcome performance measures;
5. Document delivery of any intermediate work products;
6. Costs incurred during the subject period, total of costs incurred to date, and the remaining balance;
7. Any problems encountered while performing the tasks and proposed solutions, timeline for resolution, and status of previously unresolved problems; and
8. [Monthly, Quarterly, Annual or a combination thereof] progress reports will be submitted electronically in PDF or Microsoft Word compatible format and conform to the template provided.

8.02 Draft and Final Reports: The Grantee shall submit a Draft Final Report and Final Report by the dates listed in Section 6.08 – Schedule of Due Dates and Deliverables. The Grantee shall submit a Draft Final Report for review by the CDFW Grant Manager, at least 15 days prior to the end of the grant term. The report shall summarize the life of this Agreement and describe the work and results pursuant to Section 6 – Project Statement. Upon approval from the CDFW Grant Manager, the Final Report can be submitted. The Draft and Final Reports will be submitted, electronically, to the CDFW Grant Manager upon completion of this Project’s tasks. The CDFW Grant Manager will provide the Grantee a sample Final Report template, upon request.

8.03 Document Accessibility: CDFW follows the Web accessibility standards of California Government Code Sections 7405 and 11135, and the Web Content Accessibility Guidelines (WCAG). Since all State Wildlife Grant Program Final Reports will be posted to CDFW’s website, grantees must ensure that the WCAG standards for adequate accessibility to people with disabilities are met for all Reports and associated submittals. Final Reports, and all associated documents, should be submitted as Word Documents for ease of editing to meet WCAG standards.

SECTION 9 – BUDGET AND PAYMENT

9.01	Budget Details and Funding Summary: The Grantor will provide an amount not to exceed $XX,XXX (Box 13, DFW 177) as detailed in the Line Item Budget Detail (Budget), below. The Grantee or its partners will provide up to $XX,XXX in funds or in-kind services as cost share to complete tasks described in Section 6 – Project Statement. The Grantee will provide the Grantor accurate records of all cost share with the Grantee’s Final Report.

[Directions: Budget must be broken down into six categories as applicable: 
A.	Personnel Services (Note: If staff are receiving benefits, those benefits will need to be broken out separately, along with the percentage amount);
[bookmark: _Hlk117086918]B.	Operating Expenses: General; All of the Grantee’s expenses associated with this Project, including permit fees, etc. (Note: If an item is described as “equipment,” it must be followed by “less than $5,000”);
C.	Operating Expenses: Subcontractors; 
[bookmark: _Hlk117086950]D.	Operating Expenses: Equipment: $5,000 or more per item. Itemize each piece of equipment; 
E.	Indirect Costs (IDC can be applied towards all expenses in sections A and B, and may include indirect costs on the first $25,000 for each subcontractor in section C); and
F.	Grand Total. 

[bookmark: _Hlk126749016]The budget table must be in format with, and include a minimum level of detail consistent with the table below. Classifications must be broken out separately. Note: equipment line items may not be used in calculation of IDC. Show each subcontractor as one-line item with a lump sum and a description of services. Travel, lodging, and per diem may not exceed state rates. Do not include cost share information here – rather, use the table in next section.]

Additionally, a Budget by Task table is provided and should be used only if this Project has tasks by budget. It can be used in conjunction with the Line-Item Budget Detail table.

SWG projects often have multiple matching sources; therefore, the Funding Sources Summary table is provided]

[*If the grant is a multi-year agreement the budget table must be multi-year regardless of how funding is encumbered on the DFW 177.] 

Any changes or modifications to a fund source indicated below must be promptly reported to the CDFW Grant Manager in writing.

	Line-Item Budget Detail – MULTI-YEAR BUDGETS, USE THIS TABLE*

	
	FY XX/XX
	FY XX/XX
	FY XX/XX
	TOTAL

	A. PERSONNEL SERVICES
	

	Personnel Title 1 (Hours and Rate)
	$
	$
	$
	$

	Personnel Title 2 (Hours and Rate)
	$
	$
	$
	$

	Example: Post Grad Researcher II (20 hours @ $81.66/hr)
	$
	$
	$
	$

	Subtotal Personnel Services
	$
	$
	$
	$

	Staff Benefits XX% (If Applicable)
	$
	$
	$
	$

	Example: Post Grad Researcher II (@ 25%)
	$
	$
	$
	$

	Total Personnel Services
	$
	$
	$
	$

	B. OPERATING EXPENSES: GENERAL
	

	Field Supplies (List field supplies in Section 6.06 - Materials and Equipment)
	$
	$
	$
	$

	Travel (Not to exceed State reimbursement rates)
	$
	$
	$
	$

	Equipment Items (Each item less than $5,000)
	$
	$
	$
	$

	Subtotal Operating Expenses: General
	$
	$
	$
	$

	C. OPERATING EXPENSES: SUBCONTRACTORS
	

	Subcontractor 1
	$
	$
	$
	$

	Subcontractor 2
	$
	$
	$
	$

	Subtotal: Operating Expenses: Subcontractors
	$
	$
	$
	$

	D. OPERATING EXPENSES: EQUIPMENT
	

	Equipment item ($5,000 or more per item)
	$
	$
	$
	$

	Example: 2 ea. Widget (@ $5,000 ea.)
	$
	$
	$
	$

	Subtotal: Operating Expenses: Equipment
	$
	$
	$
	$

	E. INDIRECT COSTS
	

	Indirect Charge Rate XX% 
(Applies to Sections A + B and the first $25,000 for each subcontractor.)
	$
	$
	$
	$

	F. GRAND TOTAL (A+B+C+D+E)
	$
	$
	$
	$



	Line-Item Budget Detail – SINGLE YEAR BUDGETS, USE THIS TABLE

	A. PERSONNEL SERVICES

	Personnel Title 1 (Hours and Rate)
	$

	Personnel Title 2 (Hours and Rate)
	$

	Example: Post Grad Researcher II (20 hours @ $81.66/hr)
	$

	Subtotal Personnel Services
	$

	Staff Benefits XX% (If Applicable)
	$

	Example: Post Grad Researcher II (@ 25%)
	$

	Total Personnel Services
	$

	B. OPERATING EXPENSES: GENERAL

	Field Supplies (List Grantee field supplies in Section 6.06 - Materials and Equipment)
	$

	Travel (Not to exceed State reimbursement rates)
	$

	Equipment items (Each item less than $5,000)
	$

	Subtotal Operating Expenses: General
	$

	C. OPERATING EXPENSES: SUBCONTRACTORS

	Subcontractor 1
	$

	Subcontractor 2
	$

	Subtotal Operating Expenses: Subcontractors
	$

	D. OPERATING EXPENSES: EQUIPMENT

	Equipment item ($5,000 or more per item
	$

	Example: 2 ea. Widget (@ $5,000 ea.)
	$

	Subtotal Operating Expenses: Equipment
	$

	E. INDIRECT COSTS

	Indirect Charge Rate XX%
(Applies to Sections A + B and the first $25,000 for each subcontractor.)
	$

	F. GRAND TOTAL (A+B+C+D+E)
	$



	Line-Item Budget Detail – SINGLE YEAR BUDGETS WITH COST SHARE, USE THIS TABLE


	
	CDFW Funding
	Matching Funds/
Services
	Project Total

	A. PERSONNEL SERVICES

	Staff Title 1 (Hours and Rate)
	$
	$
	$

	Staff Title 2 (Hours and Rate)
	$
	$
	$

	Example: Post Grad Researcher II (20 hours @ $81.66/hr)
	$
	$
	$

	Subtotal Personnel Services
	$
	$
	$

	Staff Benefits XX% (If Applicable)
	$
	$
	$

	Example: Post Grad Researcher II (@ 25%)
	$
	$
	$

	Total Personnel Services
	$
	$
	$

	B. OPERATING EXPENSES: GENERAL

	Field Supplies (List field supplies in Section 6.06 – Materials and Equipment)
	$
	$
	$

	Travel (Not to exceed State reimbursement rates)
	$
	$
	$

	Equipment items (Each item less than $5,000)
	$
	$
	$

	Subtotal Operating Expenses: General
	$
	$
	$

	C. OPERATING EXPENSES: SUBCONTRACTORS

	Subcontractor 1
	$
	$
	$

	Subcontractor 2
	$
	$
	$

	Subtotal: Subcontractors
	$
	$
	$

	D. OPERATING EXPENSES: EQUIPMENT

	Equipment item ($5,000 or more per item)
	$
	$
	$

	Example: 2 ea. Widget (@ $5,000 ea.)
	$
	$
	$

	Subtotal: Equipment
	$
	$
	$

	E. INDIRECT COSTS

	Indirect Cost Rate XX%
(Applies to Sections A + B and the first $25,000 for each subcontractor.)
	$
	$
	$

	F. GRAND TOTAL (A+B+C+D+E)
	$
	$
	$


	Task Budget Table

	Task
	Description
	CDFW Grant Funding
	Match/Cost Share
	Project Total

	Task 1:
	
	$
	$
	$

	Task 2:
	
	$
	$
	$

	Task 3:
	
	$
	$
	$

	Task 4:
	
	$
	$
	$

	Total Budget
	
	$
	$
	$



	Funding Sources Summary

	Source of Funds
	Cash
	In-Kind
	Total

	CDFW SWG Grant Program
	$
	$
	$

	Other State Agency(ies) (List by name)
	$
	$
	$

	Applicant (indicate if Federal funds)
	$
	$
	$

	Other(s) including partners (if applicable, state name)
	$
	$
	$

	Total Project Cost
	$
	$
	$



9.01.1	Budget Flexibility: The Grantee must submit all budget line-item revision requests, in writing, to the CDFW Grant Manager, prior to implementing any changes. All proposed budget changes require prior approval from the CDFW Grant Manager, regardless of budgetary impact. 

Informal Budget adjustments between existing line items may be permitted. Any revision to the Line-Item Budget Detail must comply with Section 5.07 – Amendments. Considerations for informal Budget adjustments, if granted, must include:

1. Revisions which are consistent with the purpose, objectives, and description of this Project as detailed in Section 6 – Project Statement;
1. Revisions that do not increase or decrease the total Agreement amount;
1. Revisions that do not substitute key personnel; and
1. Line-item shifts within a budget category (e.g., Field Supplies to Travel) up to $25,000 or 10% of the Agreement amount, whichever is less.

Formal Budget adjustments will be considered by the Grantor, with prior approval from the CDFW Grant Manager. An amendment to this Agreement is required if a formal Budget adjustment is approved. Considerations for formal amendments, if granted, include:

0. Shifting Grant Funds between budget categories (e.g., Personnel Services to Operating Expenses); 
0. Increasing or decreasing the total Agreement amount;
0. Substituting key personnel; or
0. Line-item shifts within a budget category (e.g., Field Supplies to Travel) that exceeds $25,000 or 10% of the Agreement amount, whichever is less.
0. Multi-year budgets: Budget shifts from one year to another will require an amendment.

9.01.2	Indirect Costs for Federally Funded Payable Grants: Indirect costs (administrative overhead) are those that cannot be directly assigned to a grant’s activity but are necessary to the operation of the organization and the performance of the grant project. Indirect costs include operating and maintaining facilities, accounting services, and administrative salaries that cannot be recovered in other budget categories.

In accordance with the Code of Federal Regulations, Part 200 - Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (2 CFR 200), the Grantee has two options for requesting indirect costs: 

1. Use their federally approved Indirect Cost Rate. Federal approval documentation and a supporting budget spreadsheet must be included as supplemental information; OR 

2. Use De Minimis rate, an amount up to 10% of the Grantee’s Modified Total Direct Costs (MTDC). The MTDC base cannot include any distorting costs such as equipment, rent, capital expenditures, or any sub-awards, contracts, or consultants beyond the first $25,000.

Per 2 CFR §200.68: Modified Total Direct Cost (MTDC) means all direct salaries and wages, applicable fringe benefits, materials and supplies, services, travel, and subawards and subcontracts up to the first $25,000 of each subaward or subcontract (regardless of the period of performance of the subawards and subcontracts under the award). MTDC excludes equipment, capital expenditures, charges for patient care, rental costs, tuition remission, scholarships and fellowships, participant support costs and the portion of each subaward and subcontract in excess of $25,000. Other items may only be excluded when necessary to avoid a serious inequity in the distribution of indirect costs, and with the approval of the cognizant agency for indirect costs.

9.02	Payment Provisions

9.02.1	Disbursements: The Grantor will disburse the Grant Funds to the Grantee not more frequently than [monthly, quarterly, annually] (must match frequency in the deliverable table and Box 14, DFW177) in arrears, upon receipt of an original itemized invoice and any required mandatory documentation as identified in Section 6.08 – Schedule of Due Dates and Deliverables. 

The Grant disbursements will be mailed to the following Grantee address:

	Grantee Name:
	

	Attention:
	

	Address:
	[Mailing address provided here must match the mailing address in the STD 204 Payee Data Record]



Advance Payment, AB 590 [leave in if applicable; strike-through if this does not apply (Box 14A, DFW 177)]: The Grantee will be paid XX% of the total Grant Funds in advance when meeting the requirements of AB 590. The Advance Payments, AB 590 (Exhibit 4) is attached hereto and made a part of this Agreement.

9.02.2	Invoice Documentation: Each invoice for payment must be accompanied by a written description, not to exceed two pages in length, of the Grantee’s performance under this Agreement since the time the previous such report was prepared. The report shall describe the types of activities and specific accomplishments during the period for which the payment is being made rather than merely listing the number of hours worked during the reporting period. The Final Invoice must include a budget summary of all cost share expenditures by fund source, as applicable. The CDFW Grant Manager will provide the Grantee with a sample invoice template upon request. The Final Invoice is due in accordance with Section 6.08 – Schedule of Due Dates and Deliverables. The invoice package must be either mailed hard copy or provided as an electronic submission to the CDFW Grant Manager contact located in Section 7 – Contacts.

Requirements: The invoice shall contain the following information:

1. The word “Invoice” should appear in a prominent location at the top of the page(s);
2. The printed name of the Grantee on company letterhead;
3. The Grantee’s business address, including P.O. Box, City, State, and Zip Code;
4. The name of the CDFW Region/Division being billed;
5. The invoice date and the time period covered; i.e., the term “from” and “to”;
6. This Agreement number and the sequential number of the invoice (i.e., QXXXXXXX-Invoice 1);
7. The invoice must be itemized using the categories and following the format of the Budget;
8. The total amount due. This should be in a prominent location in the lower right-hand portion of the last page and clearly distinguished from other figures or computations appearing on the invoice. The total amount due shall include all costs incurred by the Grantee under the terms of this grant;
9. The original signature of the Grantee; and
10.	The Grantee must provide supporting documentation for the invoice and actual receipts


IN WITNESS WHEREOF, the parties hereto have caused this Agreement to be duly executed as of the Grantor date set forth below the signature.

AUTHORIZED AGENT FOR GRANTEE

By: 
Signature: 							
Printed Name: Enter Grantee Signatory Name (Box 18, DFW 177)
Title: Enter Title (Box 18, DFW 177)			
Date: 								

CALIFORNIA DEPARTMENT OF FISH AND WILDLIFE

By:
Signature: 							
Printed Name: Amy Mowrer				
Title: Manager II, Business Management Branch	
Date: 								

This agreement is exempt from DGS-OLS approval, per SCM 4.06.
(Template v. 06/08/2026)
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