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Th i s  document  wi l l  gu ide you through the Cal i forn ia Department of  F i sh  

and Wi ld l i fe’s  (CDFW) FRG P Onl ine Appl icat ion  in  WebGrants .  The 

forms in  the onl ine appl icat ion i t se l f  have in -depth help text  

associated wi th  them to prov ide fur ther  gu idance.  P lease note that  i f  

there i s  any di screpancy between th i s  document and WebGrants ,  

fo l low the ins t ruct ions  in  WebGrants .  

For  ass i s tance wi th  the appl icat ion,  p lease send an emai l  to:  

CDFWWebGrants@wi ld l i fe .ca.gov .  You wi l l  receive a response to your  

request  w i th in  one fu l l  bus iness  day.  

Note:  WebGrants  i s  compat ib le  wi th  many d i f fe rent  browsers ;  p lease 

fee l  f ree to  use the browser  of  your  choice.  

Th i s  appl icat ion wi l l  not  funct ion us ing d ia l -up in ternet  serv ices .  You 

need to have a h igh-speed connect ion.   

Registration Instructions  

Al l  external  users  must  reg is ter  to  use WebGrants  by go ing to  the home 

page.   

To  create a new account ,  c l ick  on ‘Regis ter  Here ’ .  

mailto:CDFWWebGrants@wildlife.ca.gov
watershedgrants.wildlife.ca.gov
watershedgrants.wildlife.ca.gov
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The fo l lowing screen i s  used for  reg i s ter ing you and your  organizat ion 

as  a WebGrants  user .   

Be sure to  f i l l  a l l  requi red f ie lds  before you complete regi s t rat ion.  

Once al l  f ie lds  are complete,  se lect  the ‘Regis ter ’  but ton at  the 

bottom or  top r ight  of  the screen.  
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After  you regi s ter ,  you wi l l  receive two e -mai l s  regard ing the 

regi s t rat ion process .  

The f i r s t  w i l l  conf i rm that  your  regi s t rat ion request  has  been received.  

An example of  th i s  e-mai l  appears  be low:  

Subject :  WebGrants  New User  Regis t rat ion  

Message:   

* ***  Do Not  Respond to Th i s  Emai l  * ***  

Dear  [Jane Doe] ,  

Thank you for  reg is ter ing.  Your  regi s t rat ion i s  cur rent ly  under  

rev iew,  i f  approved,  you wi l l  receive a conf i rmat ion emai l  

w i th  your  user  id and password  

Thank you for  your  pat ience.  

Once you have been appr oved to use the sys tem,  you wi l l  receive a 

second e-mai l  conta in ing your  credent ia l s .  An example of  th i s  e -mai l  

appears  be low:  

Subject :  WebGrants  Approved Regi s t rat ion  

Message:  

****  Do Not  Respond to Th i s  Emai l  * ***  

Dear  [Jane Doe] ,  

Your  new regi s t rat ion wi th  the WebGrants  grants  

management sys tem has been Approved.  Your  user  id and 

password are below:  
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User  id :  [User  Id]  

Password:  [Password]  

You may now log in to the WebGrants  sys tem at  the 

fo l lowing locat ion:  

ht tp://www.watershedgrants .wi ld l i f e .ca.gov 

I f  you have any quest ions ,  p lease contact  CDFW staf f  at  

CDFWWebGrants@wi ld l i fe .ca.gov .  

Getting Started in WebGrants 

Once you have received the second  e-mai l ,  you may return  to  the 

webs i te  and lo g in  wi th  the User  ID and Password prov ided in  the e -

mai l .  

 

Note:  Once approved to use WebGrants ,  you wi l l  not  need to regi s ter  

again.  I f  you forget  your  password,  c l ick  on ‘Forgot  Password ’  and the 

sys tem wi l l  automat ical ly  generate an e -mai l ,  to the e-mai l  address  

you prov ided when you regi s tered ,  wi th  your  fo rgotten password.  

mailto:CDFWWebGrants@wildlife.ca.gov
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Navigat ion  

B lue text  a lmost  a lways  ind icates  a c l ickable l ink ,  e i ther  wi th in  the 

sys tem or ,  on occas ion,  to an external  source.  

Most  sect ions  of  the appl icat ion may be completed by c l ick ing the 

‘Edi t ’  button in  the navigat ion r ibbon that  appears  at  the top of  every 

page.  

 

There are some sect ions  that  a l low for  more than one p iece of  

in format ion to  be added to a l i s t ,  in  wh ich case an ‘Add ’  but ton must  

be used that  appears  e i ther  in  the nav igat ion r ibbon:  

 

Or  at  the top of  the speci f ic  sect ion,  when on a page that  a l so  

conta ins  “edi table”  f ie lds .  For  example:  

 

A l l  entered in format ion must  be saved by c l ick ing the ‘Save ’  but ton in  

the navigat ion r ibbon .  I f  you do not  c l ick  ‘Save ’  and you leave the 

form or  sect ion of  the form,  your  in format ion wi l l  be los t .  Only  use the 

‘Back ’  but ton in  the browser  or  the nav igat ion r ibbon af ter  c l ick ing 

‘Save ’  o r  i f  you do not  wi sh  to  save any changes.   

 

Addi t ional  WebGrants  In format ion  

There are ins t ruct ions  at  the top of  each page wi th in  the appl icat ion.  

I t  i s  ext remely important  to read al l  ins t ruct ions  in  the appl icat ion 
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sys tem before enter ing in format ion.  Addi t ional  ins t ruct ion s  may be 

avai lab le by c l ick ing on the ‘Help ’  but ton in  the nav igat ion r ibbon.  

Requi red f ie lds  are ind icated by a red aster i sk  ( * ) .  

To  complete any f ie lds  wi th  lengthy text  in  the appl icat ion,  i t  i s  

recommended that  you compose your  text  us ing word process ing 

sof tware and then copy -and-paste the text  in to the appl icat ion form.  

A vers ion of  the appl icat ion in  R ich Text  Format  can be downloaded 

f rom the Proposal  So l ic i tat ion Not ice we bs i te  to use as  a template for  

your  on l ine submiss ion.  There may be some addi t ional  formatt ing of  

the text  needed once i t  i s  pasted in to the on l ine appl icat ion  –  p lease 

carefu l ly  rev iew al l  pasted text ,  par t icu lar ly  when us ing any specia l  

characters ,  bu l le ts ,  etc.  Us ing the Word vers ion of  the appl icat ion wi l l  

not  automat ical ly  load anyth ing in to the onl ine appl icat ion sys tem.  

Some f ie lds  are l im i ted in  the number  of  characters  that  can be 

entered.  Th i s  inc ludes  spaces  and punctuat ion.  Character  l imi t s  are 

noted in  the appl icat ion.  

I f  you need to prov ide fur ther  exp lanat ion for  a f ie ld that  does  not  

a l low for  addi t ional  text ,  you can submit  the addi t ional  text  as  a 

supplementary document.  

Do not  t ry  to copy and paste charts  o r  tables  in to the text  boxes  wi th in  

the appl icat ion;  up load these chart s  o r  tab les  to the Supplementary 

Documents  sect ion.   

Completing an Application 

To begin  an appl icat ion,  c l ick  on ‘Funding Opportun i t ies ’  f rom the 

Main Menu.  Th i s  w i l l  take you to the Cur rent  Funding Opportun i t ies  

page where you can se lect  the opportun i ty  to which you would l i ke  to  

apply.  

https://www.wildlife.ca.gov/grants/FRGP/solicitation
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Note:  Af ter  an appl icat ion has been s tar ted,  i t  may be found by 

se lect ing ‘My Appl icat ions ’ .  Th i s  page wi l l  contain both in -progress  

(“Edi t ing”  s tatus)  and submit ted appl icat ions .  Cl i cking on the Pro ject  

T i t le  wi l l  open an in -progress  appl icat ion to  the Appl icat ion Forms  

menu.  

Funding Oppor tuni ty  Page  

Cl ick  the b lue ‘FRGP 2020 Funding Opportun i ty ’  l ink  under  

‘Opportun i ty  T i t le ’  fo r  the cur rent  F i sher ies  Restorat ion Grant  Program  

so l ic i tat ion .  Th i s  w i l l  take you to the Appl icat ion page where you can 

copy an ex i s t ing appl icat ion or  s tar t  a new one.  

 

Oppor tuni ty  Detai l s  

Se lect  ‘Star t  a New Appl icat ion ’  under  the ‘Opportun i ty  Detai l s ’  

sect ion to  s tar t  a new appl icat ion .  I f  you have submit ted an 

appl icat ion in  the past  and would l i ke to copy i t  to  the cur rent  funding 
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opportun i ty ,  se lect  ‘Copy Ex i s t ing Appl icat ion. ’  Please note  that  there 

have been changes to the appl icat ion forms f rom las t  year .  Every  form 

must  be rev iewed,  and new/addi t ional  in format ion wi l l  need to be 

added.  I t  i s  the appl icant ’s  respons ib i l i ty  to  ensure that  the 

appl icat ion i s  complete and accurate.  

  

The ‘Ask a Quest ion ’  but ton  at  the top r ight  can be used to send a 

quest ion to  FRGP staf f .  But  be warned that  a l l  quest ions  are v iewable 

by every appl icant .  I t  i s  recommended that  a l l  appl icants  ask  
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quest ions  through the fo l lowing emai l  address :  

CDFWWebGrants@wi ld l i fe .ca.gov .   

Appl icat ion –  General  In format ion Page  

After  ‘Star t  a New Appl icat ion ’  i s  se lected the Genera l  In format ion 

page wi l l  appear .  Th i s  i s  a  sys tem page that  pu l l s  f rom the People and 

Organizat ion database.  The sys tem ident i f ies  t he user  and the i r  

associat ion wi th  an Organizat ion ,  wh ich i s  speci f ied when a user  

reg i s ter s  fo r  access  to WebGrants .  F i l l  out  each f ie ld and c l ick  ‘Save ’  

at  the top r ight  of  the screen to  cont inue.  

 

Pr imary Contact :  Th i s  i s  the lead person to be contacte d regard ing 

the pro ject .  Th i s  person wi l l  receive any communicat ions  regard ing 

the proposal  and grant  process .  

Project  T i t le :  Br ief  descr ipt ive t i t le  fo r  the pro ject .  Th i s  should not  be 

a nar rat ive.  L imi ted to 250 characters .  

Author ized Of f ic ia l :  Name of  the person author i zed to  legal ly  s ign a 

grant  agreement .  Th i s  w i l l  be a member of  the appl icant’s  

organizat ion.  

mailto:CDFWWebGrants@wildlife.ca.gov
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Organizat ion:  Th i s  i s  the company that  the Pr imary  Contact  and 

Author i zed Off ic ia l  work  for .  They must  have a WebGrants  account  

to  appear  in  the dropdown menu.  

Note:  The sys tem wi l l  c reate  an appl icat ion number  as  soon as  the user  

c l icks  ‘Save ’ .   

Appl icat ion Forms Menu  

The next  page to open i s  the Appl icat ion Forms menu.  Th i s  contains  a 

l ink  to each form that  must  be completed by the appl icant  in  order  to 

submit  the i r  appl icat ion.  Note that  the Genera l  In format ion form 

al ready shows as  “complete” ,  as  i t  was  f i l led out  in  the prev ious  s tep.  

I t  may s t i l l  be edi ted  by the Pr imary Contact .  

 

C l ick  on each b lue ‘Form Name ’  l ink  to v iew and enter  data.  Forms do 

not  need to be completed in  order .  A l l  fo rms can be edi ted and saved 

as  of ten as  necessary ,  but  the sys tem wi l l  requi r e that  al l  f ie lds  marked 

as  requi red by a red aster i sk  ( * )  have an ent ry  before being saved .  

Appl icants  wi l l  receive a pop -up er ror  message i f  they t ry  to save 

wi thout  complet ing these f ie lds .  
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Addi t ional  Grantee Contacts  

You may choose addi t ional  people f r om your  organizat ion to  have 

access  to  the appl icat ion.  They must  a l ready be regi s tered wi th  

WebGrants .  To  add contacts ,  reopen the General  In format ion form ,  

then c l ick  ‘Edi t ’  on the top r ight  of  the page .   

 

Se lect  one or  more people f rom the Addi t ional  Grantee  Contacts  l i s t .  

C l ick  ‘Save ’  at  the top r ight  when complete.  
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Focus  

The Focus  page i s  used to determine whether  your  pro ject  fu l f i l l s  the 

Funding Program requi rements  of  the PSN.  I f  your  pro ject  does  not  f i t  

in to  a Funding Program you wi l l  not  be able to cont inue wi th  the 

on l ine appl icat ion process .  P lease refer  to  Par t  I I I  o f  the Guidel ines  for  

more deta i led in format ion about  a l l  Funding Program s.  
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Cl ick  ‘Edi t ’  at  the top r ight  of  the page to complete the form.  

 

 

Complete the drop -down l i s t s  in  order  f rom top to bottom.  Cl ick  ‘Save ’  

at  the top r ight  when complete.  

 

 

I s  th is  pro ject  e l ig ib le  for  FLAR funding? :  Rev iew Part  I I I :  Funding 

Programs in  the FHR Guidel ines  to determine whether  your  pro ject  i s  

e l ig ib le for  FLAR funding.  Choose ‘yes ’  o r  ‘no ’ .  



FHR 2020  PSN  App l icat ion  Ins t ruct ions  Page 16  

Focus  Watershed:  Se lect  f rom the l i s t  the e l ig ib le  water shed in  

wh ich the pro ject  wi l l  take p lace.  

Pr imary Species  Benef i ted:  Se lect  f rom Coho,  Chinook,  or  

S tee lhead.  Note that ,  depending on the watershed se lected,  the 

l i s t  may not  inc lude a l l  species .  

Project  Type:  Se lect  f rom the e l ig ib le  pro ject  types,  l i s te d in  

a lphabet ica l  o rder  by the two- let ter  code.  

Once ‘Save ’  i s  se lected you wi l l  see the fo l lowing screen that  

summar i zes  your  se lect ions .  Se lect  ‘Mark as  Complete ’  to  complete 

th i s  fo rm or  se lect  ‘Go to Appl icat ion Forms ’  to  return to  the 

Appl icat ion Forms menu.  A l l  fo rms must  be marked as  complete in  

order  to  submit  the appl icat ion.   

 

Once ‘Mark as  Complete ’  i s  se lected you wi l l  be sent  back to the 

Appl icat ion Forms menu.  Cont inue opening and complet ing forms in  

the same manner  as  the Focus  form.   
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Recovery/Restorat ion P lan and Associated Task Form  

 

Restorat ion/Recovery P lan:  Choose f rom the l i s t  o f  p lans ,  f rom 

which a task  may be se lected.  

Recovery/Restorat ion P lan Tas k:  Choose f rom the l i s t  the task  that  

th i s  pro ject  wi l l  address .  Th i s  l i s t  populates  after  a p lan has  been 

chosen.  P lease note that  these l i s t s  are long,  and the sys tem may 

take ext ra t ime to load.  
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Descr ibe How Pro ject  Accompl ishes  L is ted Task:  Ident i fy  in  deta i l  

how the pro ject  wi l l  success fu l ly  address  the chosen task .  
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Project  In format ion  

The Pro ject  In format ion Form has  seven components :  

•  Summary In format ion  

•  Organizat ion In format ion  

•  Locat ion Descr ipt ion  

•  Addi t ional  Species  In format ion  

•  Pro ject  Locat ion In format ion  

•  Works i te In format ion  

•  L icensed Profess ional ( s )  
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Summary In format ion  

 

Were Prev ious  Par ts  o f  th is  P roject  Funded by FRGP (e.g. ,  des ign)? :  

Se lect  ‘Yes ’  i f  a  predecessor  to  th i s  pro ject  was  part ly  or  fu l l y  

funded by FRGP.  An example would be a des ign pro ject  that  was  

funded and completed to produce des ign p lans  for  th i s  pro ject .   

Grant  #(s)  and Project  T i t le( s) :  I f  ‘Yes ’  i s  se lected in  the prev ious  

quest ion,  th i s  f ie ld wi l l  appear .  Enter  the pert inent  FRGP grant  

number and pro ject  t i t le .  Note:  the text  box might  not  be large 

enough to f i t  the fu l l  t i t le  –  shor ten as  needed.  
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Project  Category :  Choose a Pro ject  Category  that  best  descr ibes  

the work in  the pro posed pro ject .  You may on ly  se lect  one 

category .  I f  the pro ject  addresses  mul t ip le  categor ies ,  se lect  the 

one that  i s  the most  important .   These cor respond to PCSRF pro ject  

categor ies ;  i f  you are unsure,  check the performance measures  

under  your  pro ject  ty pe in  the Guidel ines .  

Project  Object ives :  Must  ident i fy  speci f ic  end goals ( s )  that  wi l l  be 

accompl i shed by the pro ject .  Summar i ze measurable object ives  in  

a few sentences  that  can be included in  the grant  agreement  i f  the 

proposal  i s  funded.  The speci f ics  of  how,  when,  where,  and by 

whom these goals  w i l l  be accompl i shed should be addressed in  the 

Pro ject  Descr ipt ion sect ion.  Be sure to  include the type of  work  

associated wi th  th i s  pro ject  (e.g. ,  ins ta l lat ion of  large woody debr i s ,  

cu lver t  removal ,  p lant ing 100 t rees) .  Max imum of  255 characters .   

Expected Benef i ts :  Exp la in  how complet ion of  th i s  pro ject  wi l l  

benef i t  sa lmonids  or  sa lmonid habi tat .  

T ime Frame :  P rov ide est imated t imel ine (s tar t  and end dates)  fo r  

the pro ject ,  f rom pro ject  in i t iat ion to  complet ion.  (Depending on 

the Focus ,  durat ion of  pro jects  cannot exceed e i ther  four  or  two 

years . )  Th i s  t imef rame must  inc lude submiss ion of  f ina l  invo ice and 

f inal  report .  A l l  de l iverables  must  be submit ted wi th in  the pro ject  

t imef rame.  You may enter  a date us ing the calendar that  pops  up 

when you c l ick in  the date f ie ld or  by typing a date in  manual ly  

(Note:  use numera l s  on ly ,  the sys tem wi l l  inser t  the forward s lashes 

automat ical ly) .   
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Organizat ion In format ion  

 

Organizat ion Type :  Se lect  f rom l i s t .  E l ig ib le ent i t ies  fo r  awards  are 

l im i ted to  publ ic  agencies ,  Nat ive Amer ican Ind ian T r ibes ,  and 

cer t i f ied non-prof i t  o rganizat ions .  

Cert i f ied Non-Prof i t  Organizat ion :  I s  the organizat ion a cer t i f ied 

nonprof i t  o rganizat ion? Opt ions  are  Yes ,  No,  and In  Progress .  

Organizat ion Number :  I f  ‘yes ’  i s  answered for  the Cert i f ied Non -

Prof i t  Organizat ion f ie ld,  then enter  the s tate or  federa l  non-prof i t  

o rganizat ion number .  I f  ‘no ’  o r  ‘ in  progress ’  was  se lected,  then 

enter  “N/A” .  

Locat ion Descr ipt ion 

 

Locat ion Descr ipt ion:  Prov ide a genera l  descr ipt ion of  the pro ject  

locat ion and the nature of  the work s i te (s )  in  re lat ion to  known 
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landmarks ,  wi th  reference to at tached drawings  and maps.  Inc lude 

the number  of  mi les  upst ream of  the mouth of  the creek/ r iver  

(mainstem) and number of  mi les  upst ream of  a conf luence 

( t r ibutary) .  Max imum 2000 characters .  

Lat i tude,  Longi tude:  P rov ide the center  point  lat i tude for  the ent i re  

pro ject .  I f  there i s  no speci f ic  locat ion (e.g. ,  out reach)  or  i t  i s  

p rogram-wide ,  use the coord inates  for  appl icant’s  headquarters .  

Enter  on ly  numbers  in  text  boxes –  decimals  and the negat ive s ign 

are included automat ical ly .  

Addi t ional  Species  In format ion  

 

Amphib ians/Rept i les ,  Mammals ,  & B i rds :  Select  a l l  addi t ional  

species  that  wi l l  benef i t  f rom the ef fects  of  the pro ject .  I f  none,  

se lect  ’Not Appl icable ’ .  
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Other  Species  Des ign Cons iderat ions :  Descr ibe how the pro ject  

des ign wi l l  benef i t  other  species ,  e.g. ,  paci f ic  lamprey,  fa i ry  sh r imp.  

Non- implementat ion pro jects  enter  “N/A”.  

Pro ject  Locat ion In format ion  

Se lect  the ‘Add ’  but ton in  order  to enter  Pro ject  Locat ion Informat ion.  

Complete a separate ent ry  fo r  each locat ion by repeat ing the ‘Add’  

process .  

 

 

Are Your  P roposed Locat ions  across  a l l  FRGP Regions  (P rogram-

wide)? :  Does  the pro ject  encompass  a l l  FRGP regions  th roughout  

the s tate? I f  ‘yes’  i s  se lected,  then locat ion speci f ic  in format ion i s  

not requi red.  I f  ‘no’  i s  se lected,  then locat ion speci f ic  in format ion i s  

requi red;  the fo l lowing dropdown menus  w i l l  appear:  

County:  Se lect  the county in  wh ich the pro ject  work wi l l  take 

p lace.   
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St ream:  Se lect  the s t ream that  wi l l  be d i rect ly  af fected by the 

pro ject .  

T r ibutary  to :  L i s t  a l l  s t reams d i rect ly  downst ream of  the af fected 

s t reams.   

HUC 8 :  Se lect  the 8-d ig i t  Hydro logic Un i t  Code (HUC) where the 

pro ject  wi l l  occur .  

HUC 10:  Se lect  the 10-d ig i t  Hydro logic Un i t  Code (HUC) where 

the pro ject  wi l l  occur .  

Senate:  Se lect  the Senate d i s t r ict ( s )  where the pro ject  wi l l  occur .  

Assembly:  Se lect  the Assembly d i s t r ict ( s )  where the pro ject  wi l l  

occur .  

Coasta l  Zone:  Indicate whether  your  proposed locat ion i s  in  the 

Coasta l  Zone by se lect ing 'Yes '  o r  'No ' .  The Coasta l  Zone i s  a 

speci f ic  geographic area of  vary ing width  adjacent  to the Paci f ic  

Ocean set  fo r th  in  the C al i fo rn ia Coasta l  Act ,  wh ich i s  sub ject  to 

the pol ic ies  and regulat ions  in  the County’s  Local  P rogram,  

inc luding the Coasta l  E lement of  the Genera l  P lan and Coasta l  

Zon ing Code.  A Coasta l  Development permi t  may be requi red .  For  

fu r ther  in format ion on the C oasta l  Zone,  v i s i t  the Cal i fo rn ia Coasta l  

Commiss ion ' s  webs i te .  

T r in i ty  R iver  Bas in :  Ind icate whether  your  proposed locat ion i s  in  the 

T r in i ty  R iver  Bas in  by se lect ing 'Yes '  o r  'No ' .  Proposal s  fo r  restorat ion 

act iv i t ies  in  the T r in i ty  R iver  Bas in  ( f rom i t s  conf luence wi th  K lamath 

R iver  up to  Lewis ton Dam) must  be c lear ly  ident i f ied as  such.  Th i s  i s  

necessary  to ensure that  s tate funds  expended for  sa lmon and 

s tee lhead res torat ion in  th i s  bas in  may b e accounted for  separate ly  

and appl ied as  par t  of  the s tate match of  federa l  funds  expended 

as  requi red under  federa l  law.  

https://www.coastal.ca.gov/
https://www.coastal.ca.gov/
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Klamath R iver  Bas in :  Ind icate whether  your  proposed locat ion i s  in  

the K lamath R iver  Bas in  by se lect ing 'Yes '  o r  'No ' .  P roposals  for  

res torat ion act iv i t ies  in  the K lamath R iver  Bas in  must  be c lear ly  

ident i f ied as  such.  Th i s  i s  necessary  to ensure that  s tate funds  

expended for  sa lmon and s teelhead res torat ion in  th i s  bas in  may be 

accounted for  separate ly  and appl ied as  par t  of  the s tate match of  

federa l  funds  expended as  requi red under  federa l  law.   

Works i te In format ion  

I f  the pro ject  has  mul t ip le  works i tes  that  spaced a ½ mi le  or  more 

apart ,  then  each s i te  should be entered as  a separate ly .  Work  s i tes  

wi th in  a ½ mi le of  each other  may be  cons idered one s i te.  I f  there i s  

no speci f ic  work  locat ion (e.g. ,  out reach)  or  i t  i s  p rogram -wide,  report  

a  s ingle  works i te.  You may use the coord inates  for  headquarters ,  the 

pr imary  c i ty  where pro ject  s taf f  wi l l  conduct the work,  or  the cent ra l  

po int  fo r  the geographic area where most  of  the work i s  focused.    

Complete a separate ent ry  fo r  each works i te  by repeat ing the  ‘Add ’  

p rocess .  

 

S i te  Name:  The name (or  number)  ass igned to the work  s i te .   
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Lat i tude,  Longi tude:  P rov ide lat i tude and longi tude of  the center  

po int  of  the  work s i te .  These coordinates  need to be entered in  

NAD83;  the FCC’s  coord inates  converter  may be usefu l .  5  d ig i t s  are 

requi red.  Enter  on ly  numbers  in  text  boxes –  decimals  and the 

negat ive s ign are included automat ical ly .  

Descr ipt ion of  Coordinates :  P rov ide a br ief  descr ipt ion of  what  the 

coord inates  refer  to  in  re lat ion to  the  pro ject  reach.  

L icensed Profess ional ( s )  

Complete a separate ent ry  fo r  each l icensed profess ional  b y 

repeat ing the ‘Add ’  p rocess .  

 

F i rs t  and Las t  Name:  Enter  the fu l l  name of  the l icensed 

profess ional .  I f  unknown,  enter  “TBD”.  

Aff i l ia t ion (Organizat ion) :  What organizat ion i s  the profess ional  

associated wi th?  I f  unknown,  enter  “TBD”.  

L icense Type/Code (e.g. ,  Engineer ,  Geologis t ) :  What  type of  l icense 

does  the profess ional  have?  I f  unknown,  enter  “TBD”.  

L icense Number :  What i s  the profess ional ’ s  l icense number?  I f  

unknown,  enter  “TBD”.  

https://www.fcc.gov/media/radio/dms-decimal
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Contact  Phone #:  What i s  the profess ional ’ s  pr imary  phone number?  

I f  unknown,  enter  “ 000-000-0000” .  
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Watershed In format ion  

There are two sect ions  in  the Watershed In format ion Form that  must  be 

completed:  

•  Watershed In format ion  

•  Watershed P lans  
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Watershed In format ion  

 

Watershed Area ( in  acres) :  Watershed area,  in  acres ,  w i th in  which 

the pro ject  i s  located.  I f  the pro ject  i s  region -wide or  program-

wide,  enter  “N/A” .   
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Land Use S tatement :  Descr ibe cur rent  and ant ic ipated future (next  

10 years )  land uses  in  th e watershed.  Maximum of  2 ,000 characters .   

Watershed Ownersh ip:  Enter  percentages  by type of  ownersh ip for  

the ent i re  watershed.  Percentages  may not  sum to 100 i f  other  

types  of  ownersh ip  are present  in  the watershed.  I f  the pro ject  i s  

reg ion-wide or  program-wide,  check N/A.  

Length of  Anadromous S t reams in  Watershed (mi les) :  Enter  the tota l  

length ,  in  mi les ,  o f  the anadromous s t reams wi th in  the focus  

watershed.  I f  the pro ject  i s  region -wide or  program-wide,  check 

N/A.  

Descr ipt ion of  Last  Focus  Species  Observat ion:  Discuss  the las t  

s ight ing of  the pr imary  species  benef i ted wi th in  the pro ject  area ,  

inc luding where,  when,  and how many were observed .  A l so  inc lude 

a c i tat ion for  the report  f rom which the data comes.  For  exam ple:  

“2 YOY Coho Sa lmon observed 2,000 feet  upst ream f rom the 

conf luence wi th  Humboldt  Bay -St ream Inventory  Report  F reshwater  

Creek,  Cal i forn ia Department of  F i sh  and Game 2004. ”  Maximum of  

500 characters .  

Background In format ion:  P rov ide background in form at ion,  

referencing h i s tor ica l  land use,  past  pract ices ,  local  condi t ions ,  

watershed p lans ,  s tudies ,  and other  sources.  Reference at tached 

f igures ,  tab les ,  maps,  and photos  i f  necessary .  Do not  descr ibe the 

pro ject  here;  that  wi l l  go in  the Pro ject  Descr ipt ion sect ion.  

Max imum of  5 ,000 characters .  

Watershed P lan(s)  

Complete a separate ent ry  fo r  each p lan by repeat ing the ‘Add ’  

p rocess .  
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L i s t  any watershed p lan(s)  in  wh ich the proposed pro ject  i s  

recommended,  inc luding the author ,  year ,  t i t le ,  organizat ion,  c i ty ,  and 

s tate of  publ icat ion .  A l i s t  o f  assessment and p lanni ng documents  

funded by FRGP i s  o n the FRGP Webs i te.  I f  the proposed pro ject  i s  

taken f rom a p lan that  i s  l i s ted on the webs i te  or  on the CWPAP 

webs i te  ( see Guidel ines  Par t  V) ,  you must  ident i fy  the p lan here.  I f  the 

assessment  or  p lan the proposal  i s  based on i s  not  l i s ted on the FRGP 

Webs i te or  on the CWPAP,  the  p lan must  be l i s ted here.  Copies  of  the 

p lan(s)  must  be avai lab le upon request .  I f  no watershed p lan i s  

appl icable,  enter  a record wi th  “N/A”  in  the Author ,  T i t le ,  

Organizat ion,  and Ci ty  and State f ie lds ,  and “0000”  in  the year  f ie ld.  

DO NOT enter  recovery  p lans  here.  
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Project  Object ives  

The Pro ject  Object ives  Form conta ins  four  sect ions  that  must  be 

completed:  

•  Pro ject  Descr ipt ion  

•  Protocols  

•  Pr imary L imi t ing Factor  

•  Descr ipt ion  of  Act iv i t ies  

Th i s  sect ion should prov ide  a complete descr ipt ion of  the pro ject ,  

inc luding what  i s  being funded by cos t  share  (cash and in -k ind 

serv ices) .  P lease be sure to  note t he character  l im i t s .  I f  there are any 

at tachments  or  requi red supplementa l  in format ion inc luded wi th  the 

proposal  in  the Supplementa l  Documents  Form,  they must  be 

referenced in  the pro ject  descr ipt ion.    

Pro ject  Descr ipt ion  

Pro jects  should t reat  causes  and  not  jus t  the symptoms of  anadromous 

f i sh  habi tat  degradat ion.  Pro ject  proposal  descr ipt ions  must  have 

suf f ic ient  deta i l  to be used ( i f  funded)  in  a grant  agreement s tatement  
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of  work,  to  complete Cal i fo rn ia Env i ronmenta l  Qual i ty  Act  (CEQA) 

compl iance,  and necessary  permit s .  A summary that  on ly  cons i s t s  of  a  

l i s t  o f  proposed act iv i t ies ,  wi thout  descr ipt ive nar rat ive ,  does not  

const i tute suf f ic ient  deta i l .   
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Project  Descr ipt ion  must  inc lude:  

•  An overv iew of  the pro ject  that  sums up the pro ject  in  a few 

sentences  

•  The goal  of  the pro ject  

•  Why the pro ject  i s  necessary  

•  An overv iew of  each restorat ion object ive  being proposed 

and the s t rategy that  wi l l  be implemented to ach ieve the 

object ives  

•  Any speci f ic  in format ion requi red for  each Pro ject  Type a s  

descr ibed in  Par t  V I  of  the Guidel ines .  P lease use the same 

order  and number ing as  in  the Guidel ines  

Project  Set  Up:  Descr ibe who wi l l  be implement ing the pro ject  and 

who wi l l  be complet ing each task ;  inc lude speci f ical ly  named 

subcont ractors  i f  known,  or  types  of  subcont ractors  needed for  the 

pro ject  (e .g. ,  const ruct ion,  revegetat ion,  surveys) .  Personnel  must  

be l i s ted by the i r  t i t les  or  c lass i f icat ions  and a descr ipt ion of  the i r  

respons ib i l i t ies  and tasks  must  be inc luded.  Any personnel  not  

d iscussed in  th is  sect ion cannot  be included in  the Personnel  

Serv ices  sect ion of  the budget .  I f  there wi l l  be more than one 

subcont ractor ,  c lear ly  d i f fe rent iate which tasks  each subcont ractor  

w i l l  accompl i sh .  Subcontractors  not  d iscussed in  th is  se ct ion cannot  

be included in  the Operat ing Expenses  sect ion of  the budget .  

Mater ia ls :  A l l  mater ia l s  requi red for  the pro ject  and inc luded in  the 

budget  must  be descr ibed.  Include:  

•  What i s  be ing used  

•  How i t  i s  be ing used  

•  Purpose of  mater ia l  

•  Why i t  i s  requi red for  the pro ject  

•  Ind icate i f  mater ia l s  wi l l  be purchased by the appl icant  or  a  

subcont ractor  
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Protocols  

Note that  in  order  to be inc luded in  the 20 20 PSN CEQA process ,  the 

protocols  f rom the DFG’s  Cal i fo rn ia Sa lmonid St ream Habi tat  

Restorat ion Manual ,  4 t h  edi t ion  (avai lab le at  the FRGP Guidance Tool s  

webs i te)  must  be used in  pro ject  implementat ion.  

 

https://www.wildlife.ca.gov/Grants/FRGP/Guidance
https://www.wildlife.ca.gov/Grants/FRGP/Guidance
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Protocols :  Se lect  one or  more of  the l i s ted opt ions  in  the Protocol s  

box.    

Manual  Par t :  I f  you se lected the Cal i forn ia Sa lmonid St ream Habi tat  

Restorat ion Manual  in  the prev ious  menu ,  se lect  a l l  manual  par t s  

that  are appl icable.  

Other  Protocols :  I f  us ing other  protocol s ,  expla in  what  the protocol s  

are and why they were se lected.  Ind icate i f  CDFW/NOAA engineers  

have been consul ted.  

No Protocols :  I f  no protocol s  are appl icable for  th i s  pro ject ,  exp la in  

why.  

Pr imary L imi t ing Factor  

 

Pr imary L imi t ing Factor s :  Choose the l imi t ing factor s  that  the 

pro ject  wi l l  address  f rom the provided l i s t .  You may on ly  se lect  one 

opt ion.  You may on ly  se lect  N/A i f  th i s  pro ject  type i s  MO or  PL .  You 

wi l l  be requi red to prov ide an explanat ion for  why a l im i t ing factor  

i s  not  appl icable.  

How Does the Pro ject  Address  the Pr imary L imi t ing Factor :  Descr ibe 

how the pr imary  l im i t ing factor  wi l l  be rem ediated by the pro ject .  
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Descr ipt ion of  Act iv i t ies  

Complete a separate ent ry  fo r  each pro ject  task  by repeat ing the 

‘Add ’  p rocess .  Inc lude al l  tasks  fo r  the pro ject ,  both those funded by  

requested grant  funds  and those funded by cost  share.  

 

Task:  Prov ide a number and name  for  each task  to be 

accompl i shed by the pro ject .  Example:  “1  –  P ro ject  Management 

and Admin i s t rat ion”  ( th i s  should a lways  be the f i r s t  task) .  

Descr ipt ion of  Act iv i t ies :  Must  inc lude a deta i led descr ipt ion of  the 

act iv i t ies  requi re d to complete each task .  I f  a  task  has  mul t ip le  

de l iverables  wi th  d i f fe rent  expected complet ion/submit ta l  dates ,  

those dates  should be inc luded in  the del iverables  text  box.  Each 

task  should resu l t  in  a un ique product ,  e.g. ,  Task  A and Task  B  

should not  have the same del iverable.  I f  an i tem or  expense i s  not  

inc luded in  th i s  sect ion,  i t  cannot be inc luded in  the budget .  
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Star t/End Dates :  The Descr ipt ion of  Act iv i t ies  must  inc lude est imated 

s tar t  and end dates  for  a l l  tasks ,  del iverables ,  and s teps  of  

implementat ion.  A l l  tasks ,  inc lu ding submiss ion of  the f ina l  invo ice 

and f inal  report ,  must  occur  wi th in  the t imeframe l i s ted in  the 

Summary In format ion (Pro ject  In format ion form)  T ime F rame sect ion .  

Durat ion of  pro jects  must  match the focus .  

Del iverables  must  inc lude ,  by task:  

•  A l i s t  o f  what  wi l l  be completed for  each task  as  requi red for  

each Pro ject  Type as  descr ibed in  the PSN,  e .g. ,  a l l  report s ,  

maps,  databases ,  and other  pro jects  to be prepared and 

del ivered;  

•  Per iodic s tatus  report s ,  annual  report s ,  and f ina l  report ,  as  

appl icable;  

•  A date when each del iverable wi l l  be completed and/or  

submit ted.  The expected del ivery  of  some elements  may not  

have a hard date and can use terms such as  pr io r  to 

i s suance of  F inal  Not ice to Proceed,  not more f requent ly  

than month ly  fo r  the term of  the Ag reement ,  etc. ;   

•  A complete l i s t  of  quant i f iab le expected resu l t s  of  the task ;  

•  I f  no del iverables  are associated wi th  a g iven task ,  wr i te a 

br ief  explanat ion of  why th i s  i s  not  appl icable.  
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Qual i f icat ions  and Exper ience  

There are four  sect ions  to  the Qua l i f icat ions  and Exper ience Form:  

•  Qual i f icat ions  and Exper ience of  Appl icant  

•  Appl icant’s  P rev ious  Pro jects  

•  Profess ional s   

•  Subcont ractors  

Qual i f icat ions  and Exper ience of  Appl icant  

 

Descr ibe how the appl icant  or  the organizat ion i s  qual i f ied to per form 

the proposed work .   
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Appl icant’s  P rev ious  Pro jects  

Only inc lude pro jects  fo r  the las t  f ive years .  Complete a separate 

ent ry  fo r  each prev ious  pro ject  by repeat ing the  ‘Add ’  p rocess .  I f  

appl icant  has  no prev ious  pro jects ,  enter  “N/A” in  each box;  choose 

any s tatus  (page wi l l  not  save wi thout  one) .  

 

Project  Grant  Number :  P rov ide the FRGP grant  number the 

appl icant  has  been di rect ly  funded for .  

Project  T i t le :  T i t le  fo r  the Grant  Number  prov ided.  

Status  o f  P roject :  Ind icate s tatus  of  pro ject  (completed,  not  

completed,  on -going,  not  s tar ted,  o r  cancel led) .  

How Th is  Pas t  P roject  Relates  to  Th is  P roposal :  Ind icate how these 

past  pro jects  re late to th i s  proposal .   

Profess ional s  

L i s t  qual i f icat ion s  and exper ience of  pr incipal  l icensed profess ional (s ) .  

I f  profess ional  i s  unknown (“TBD”) ,  the se lect ions  cr i ter ia for  choos ing 

the profess ional  must  be prov ided.  Complete a separate ent ry  fo r  

each profess ional  by repeat ing the ‘Add ’  p rocess .  



FHR 2020  PSN  App l icat ion  Ins t ruct ions  Page 42  

Please note that  the L icensed Profess ional ( s )  sect ion of  the Pro ject  

In format ion form must  be completed f i r s t .  The “L icensed Profess ional  

Name” dropdown i s  populated f rom that  form.  

 

L icensed Profess ional  Name:  Se lect  the name of  the l icense d 

profess ional .   

Prov ide Di rect  Overs ight? :  Wi l l  th i s  profess ional  prov ide d i rect  

overs ight  of  th i s  pro ject?  

Qual i f icat ions  and Exper ience:  L i s t  qual i f icat ions  and exper ience of  

the l icensed profess ional .  I f  p rofess ional  i s  TBD,  prov ide the 

se lect ion cr i te r ia here.  
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Work Samples :  P rov ide at  least  th ree examples  of  s imi lar  work  the  

l icensed profess ional  has  completed.  Indicate i f  work  was  funded 

by FRGP.  I f  p rofess ional  i s  TBD,  enter  “N/A”.  

Subcont ractors  

L i s t  qual i f icat ions  and  exper ience of  pr incipal  subcont ractor ( s) .  I f  

subcont ractor  i s  unknown,  the se lect ion cr i ter ia for  choos ing the 

subcont ractor  must  be prov ided.  Complete a separate ent ry  fo r  each 

subcont ractor  by repeat ing the ‘Add ’  p rocess .  

 

Subcontractor ’s  Name:  Enter  the f i r s t  and las t  name of  the 

subcont ractor .  I f  unknown,  enter  “TBD”.  
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Prov ide Di rect  Overs ight? :  Wi l l  th i s  subcont ractor  prov ide di rect  

overs ight  of  th i s  pro ject?  

Qual i f icat ions  and Exper ience:  L i s t  qual i f icat ions  and exper ience of  

subcont ractor .  I f  unknown,  prov ide the se lect ion cr i te r ia here.  

Work Samples :  P rov ide at  least  th ree examples  of  s imi lar  work  the 

subcont ractor  has  completed.  Ind icate i f  work  was  funded by FRGP.  

I f  subcont ractor  i s  TBD,  enter  “N/A”.  

Was Work Funded by CDFW?:  Se lect  yes  or  no.  I f  subcont ractor  i s  

TBD,  se lect  ‘No ’ .  
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Landowner  Access  and Permi ts  

There are f ive sect ions  in  the Landowner Access  and Permi t s  Form:  

•  Landowner  Access  

•  Landowner  In format i on 

•  Permi ts  

•  CEQA 

•  Species  

Landowner  Access  

Complete a separate ent ry  fo r  each  landowner  that  i s  grant ing access  

fo r  th i s  pro ject  dur ing the rev iew per iod .  L i s t  at  least  one major  

landowner  access  agreement and a descr ipt ion of  how access  wi l l  be 

secured for  the ent i re  pro ject .  I f  no landowner  access  i s  needed for  

the pro ject  enter  “N/A” .  
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Landowner :  Name of  the landowner.  

Descr ipt ion  of  Access  Agreement :  G ive a synops i s  of  what the 

landowner  access  agreement a l lows.  Example:  “Appl icant  and 

CDFW staf f  may enter  the property  wi th  24 hours ’  not ice”.   

Complete Landowner  Access  Agreements  must  be  uploaded in  the 

Supplementary Documents  fo rm.  

How Wi l l  Access  Be Secured for  the Ent i re  Pro ject :  Exp la in  how 

access  wi l l  be secured for  the l i fe  of  the  pro ject  i f  awarded.  

Landowner  In format ion  

 

I s  the Appl icant  the Landowner :  Se lect  yes  or  no.  
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I s  Landowner  Access  Needed for  th i s  P ro ject? :  I f  ‘no ’  i s  se lected 

then an exp lanat ion i s  requi red in  the ‘Reason Access  Not  Needed ’  

f ie ld.  I f  ‘yes’ ,  be sure to  up load the Landowner  Access  Agreement  

in  the Supplementary  Documents  Form.  

Reason Access  Not  Needed:  I f  ‘no ’  i s  se lected in  the prev ious  

quest ion,  th i s  f ie ld wi l l  appear .  Expla in  why landowner  access  i s  not  

needed for  th i s  pro ject .  

Permi ts  

 

Government  Permi ts :  Se lect  a l l  government permi t s  known to be 

needed to complete th i s  pro ject .  Mul t ip le permi t s  may be se lected 

by press ing  Ct r l  +  C l ick  for  each s e lect ion.  I f  permi ts  are not  

appl icable because your  pro ject  does  not  invo lve on -the-ground 

work ,  p lease se lect  N/A.   

Which Permi ts  Wi l l  the Appl icant  Secure?:  L i s t  a l l  permi t s  the 

appl icant  p lans  to  obta in  on thei r  own.   
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CEQA 

 

Prov ide the Lead CEQA Agency:  L i s t  the lead CEQA agency for  the 

pro ject .  I f  the appl icant  wi l l  complete thei r  own CEQA,  l i s t  

appl icant  here;  i f  appl icant  wi l l  go th rough another  agency for  

CEQA,  l i s t  that  agency here;  and i f  appl icant  would l i ke  to  be 

included in  the FRGP CEQA process ,  l i s t  CDFW here.  I f  the pro ject  

does  not  requi re CEQA,  p lease expla in .  (Note:  FRGP wi l l  not  pay for  

outs ide CEQA compl iance.)  

Fuel  (Gal lons) :  Indicate the tota l  number of  gal lons  of  gasol ine 

and/or  d iese l  that  wi l l  be used by the appl icant  and/or  

subcont ractors  in  car ry ing out  the pro ject .  Th i s  in format ion i s  

requi red for  CEQA.  I f  the appl icant  wi l l  be complet ing CEQA 

independent ly  of  CDFW, i f  the pro ject  does not  involve on - the-

ground implementat ion,  or  i f  no gaso l ine or  d iese l  wi l l  be used,  

p lease  enter  zeros  in  the f ie lds .   

Mit igat ion:  I s  the work  mi t igat ion pursuant  to  CEQA or  other  

author i ty? Se lect  yes  or  no.  
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Species  

 

Ind icate i f  any State or  Federa l  l i s ted species  consu l tat ions  or  surveys  

are requi red.  Th i s  i s  not  l imi ted to  f i sh .  I f  no con su l tat ion i s  requi red,  do 

not  se lect  any opt ions .  For  ass i s tance determin ing whether  there are 

l i s ted species  in  the pro ject  area,  refer  to  the Cal i forn ia Natura l  

D ivers i ty  Database .  

  

https://www.wildlife.ca.gov/Data/CNDDB/Maps-and-Data
https://www.wildlife.ca.gov/Data/CNDDB/Maps-and-Data
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Budget  

There are  seven sect ions  in  the Budget  Form:  

•  Expendi ture Forecast  Table  

•  Personnel  Serv ices  

•  Staf f  Benef i t s  

•  Genera l  Operat ing Expenses  

•  Subcont ractors  

•  Ind i rect  Costs  

•  Equipment  & E lect ron ics  

Expendi ture Forecast  Table  

CDFW requi res  an expendi ture forecast  to meet f inancia l  report ing 

requi rements  and to ef fect ive ly  budget  funds .  I f  awarded,  an update 

to  th i s  tab le wi l l  be requi red every  year .  Based on the pro ject  tasks  

and thei r  s tar t  and end dates ,  ant ic ipate your  spend ing for  each f i scal  

year  ( Ju ly  1 s t  –  June 30 t h ) .  These numbers  can be adjus ted i f  awarded 

but  should be your  best  guess  at  th i s  point .  
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Grant  Year :  Enter  0 .  A l l  other  numbers  wi l l  be used in  the future i f  a  

grant  i s  awarded.  

Year  1 :  Expected Spending:  Enter  the  amount  you ant ic ipate b i l l ing 

dur ing the f i r s t  year  of  the prospect ive grant .  

Year  2  –  4 :  Expected Spending:  Repeat  as  above for  the remain ing 

years  of  the prospect ive grant .  

Year  5  (Opt) :  Expected Spending:  For  future use on ly .  Leave at  

$0.00.  

The fo l lowing forms should be completed us ing l ine i tems tota l s  f rom 

the deta i led pro ject  and subcont ractor  budget  spreadsheets .  The 

spreadsheets  must  be inc luded in  the Supplementary  Documents  fo rm.   

Personnel  Serv ices  

Create a separate ent ry  fo r  each person who wi l l  per form work  on the 

pro ject .  
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Project  Role:  L i s t  a l l  personnel  by the i r  ro le in  the pro ject ,  rather  

than by name or  job t i t le .  For  example:  P ro ject  Manager ,  F ie ld 

Technic ian.  

CDFW Requested Amount :  Enter  the tota l  do l la r  amount  a l located to 

th i s  person.  

Staf f  Benef i t s  

Enter  the tota l  do l la r  amount  of  benef i t s  a l located for  a l l  s taf f .  

 

Genera l  Operat ing Expenses  

Create a separate ent ry  fo r  each l ine i tem in  th i s  sect ion of  the 

budget  spreadsheet .  

 

General  Operat ing Expense I tem:  Enter  the name of  the operat ing 

expense l ine i tem (e.g. ,  T rave l ) .  

CDFW Requested Amount :  Enter  the tota l  do l la r  amount  a l located to 

th i s  l ine i tem.  

Subcont ractors  
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Create a separate ent ry  fo r  each subcont ractor .  

 

Subcontractor  name or  Role:  Enter  the name of  the subcont ractor  i f  

known;  i f  TBD,  enter  the subcont ractor ’ s  ro le (e.g. ,  Engineer) .  

CDFW Requested Amount :  Enter  the tota l  do l la r  amount  a l located to 

th i s  subcont ractor .  

Ind i rect  Costs  

 

Ind i rect  Charge Rate:  I f  the appl icant  has a federal ly  approved 

rate,  enter  that  rate here.  Inc lude documentat ion in  the 

Supplemental  Documents  fo rm.  I f  the appl icant  does  not  have a 

federa l ly  approved rate,  enter  the de min imus  rate of  10%.  

Ind i rect  Costs :  Enter  the tota l  do l la r  amount  a l located to ind i rect  

costs .  

Equipment  & E lect ron ics  –  Exc luded I tems  
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Create a separate ent ry  fo r  each l ine i tem in  th i s  sect ion of  the 

budget  spreadsheet .  A l l  expenses  that  wi l l  be excluded f rom Indi rect  

Costs  should be l i s ted in  th i s  sect ion.  

 

Equipment  and Other  I tems:  Enter  the name of  the l ine i tem (e.g. ,  

backhoe renta l )  

CDFW Requested Amount :  Enter  the tota l  do l la r  amount  a l located to 

th i s  l ine i tem.  

Total s  

Ensure that  the Tota l s  sect ion (automat ical ly  populated by the sys tem) 

matches your  budget  spreadsheets .  

Detai led Budget  Sprea dsheets  

Al l  appl icants  must  submit  a  Deta i led Pro ject  Budget  Spreadsheet ,  o r  

appl icant’s  comparable budget  fo rm,  in  the Supplementary 

Documents  fo rm.  Pro ject  proposal s  must  inc lude a deta i led l ine i tem 

budget  broken down into f ive categor ies :   

•  Personnel  Serv ices  

•  Subcont ractors  

•  Equipment  and E lect ron ics  

•  Operat ing Expenses :  Genera l   

•  Ind i rect  Costs  

http://nrm.dfg.ca.gov/FileHandler.ashx?DocumentID=162977
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L ine i tem expendi tures  in  each category  should inc lude co st  deta i l  

( i .e .  un i t  costs ,  number of  un i t s ,  etc. , )  whenever  poss ib le .   The amount  

requested f rom each source must  be d iv i s ib le by the l i s ted hours  or  

un i t  cost .  Large,  undef ined lump sums in  the budget  l imi t  the abi l i ty  of  

rev iewers  to evaluate the cost  d eta i l ,  e f fect iveness ,  and 

appropr iateness  of  the proposed pro ject  and wi l l  resu l t  in  point  

deduct ions  on the score sheet .  I f  an undef ined or  lump sum must  be 

used,  p lease exp la in  i t  in  the Budget  Just i f icat ion form.  

NOTE:  Al l  p rocurement t ransact ions  must  be conducted in  a manner  

prov id ing fu l l  and open compet i t ion cons i s tent  wi th  the s tandards  in  2  

CFR § 200.319 .   

The budget  must  ident i fy :  

•  The amount  be ing requested f rom CDFW,  

•  The amount  of  the appl icant’s  cost  share,  inc luding cash or  in -

k ind serv ices ,  

•  The amount  of  each partner ’ s  cost  share,  inc luding cash or  in -

k ind serv ices ,  and 

•  The tota l  cost  of  each l ine i tem.  

The pro ject  budget  should be suf f ic ient ly  deta i led,  a l ign wi th  the 

proposed task,  and al low for  a cost  analys i s  o f  the proposed pro ject .  

The tota l  pro ject  budget  must  conta in a l l  pro ject  costs  fo r  a l l  tasks .  A l l  

costs  l i s ted in  the budget  must  be jus t i f ied and descr ibed in  the 

pro ject  descr ipt ion ,  inc luding in -k ind costs .   P ro jects  approved for  

funding wi l l  be requi red to submit  invo ices matching th i s  budget  

format.  

Re imbursement of  costs  re lated to the at tendance of  con ferences  wi l l  

be at  the d i scret ion of  CDFW. To be cons idered,  conference costs  

must  be d i rect ly  re lated to the pro ject  and cont r ibute to the 

ef fect iveness  of  the pro ject .  

https://www.ecfr.gov/cgi-bin/text-idx?SID=b1c7c3956b9a902f4b86f5b5b995dd77&mc=true&node=se2.1.200_1319&rgn=div8=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1319
https://www.ecfr.gov/cgi-bin/text-idx?SID=b1c7c3956b9a902f4b86f5b5b995dd77&mc=true&node=se2.1.200_1319&rgn=div8=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1319
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Fo l lowing are examples  of  costs  that  are ine l ig ib le  for  re imbursement 

th rough an awarded grant .  Th i s  l i s t  i s  not  a l l  inc lus ive.  

•  Al l  costs  incur red outs ide of  the grant  agreement term.  

•  Al l  costs  re lated to the preparat ion and submiss ion of  the grant  

proposal .  

•  T ravel  costs  not  speci f ica l ly  ident i f ied in  the grant  budget .  

•  Out of  s tate t ravel  wi thout  pr ior  wr i t ten author i zat ion f rom the 

State.  

•  Costs  associated wi th  CEQA or  NEPA complet ion for  

implementat ion pro ject  proposal s ,   

•  For  pro jects  that  inc lude s tudents ,  s tudent  tu i t ion wi l l  not  be 

paid.  

Dur ing the proposal  rev iew,  CDFW wi l l  per f orm a cost  analys i s  us ing 

the deta i led pro ject  descr ipt ion and budget.  CDFW recognizes  that  

pro ject  proposal s  fo r  the same pro ject  type may vary in  cost  due to 

the s i ze of  the s t ream, access ib i l i ty ,  s tatewide var iat ion in  costs  for  

heavy equipment  and labo r ,  o r  a  var iety  of  other  factors .  P ro ject  cost  

analys i s  w i l l  be based on costs  fo r  comparable ex i s t ing pro jects  and 

profess ional  cost  analys i s  by CDFW staf f .  The cost  analys i s  i s  based on 

the tota l  pro ject  cost ,  which includes  the amount  requested f rom th i s  

PSN p lus  a l l  cost  share f rom other  funding sources .  An important  

aspect  of  pro ject  cost  ef fect iveness  i s  the employment  of  indiv idual s  

at  a pay scale commensurate wi th  the tasks  to be per formed.    

When compi l ing the budget ,  appl icants  should include cost s  fo r  

requi red species/permi t  consul tat ions ,  permi t  costs/ fees ,  necessary  

surveys  (e .g.  b io logical ,  cu l tu ra l /archeological ,  paleontological ,  

geomorph ic surveys)  conducted as  par t  of  the pro ject ,  costs  fo r  

b io logical  moni tor ing dur ing pro ject  implementat ion ,  and costs  to 

ensure that  invas ive species  are not  spread between s i tes ,  s t reams,  or  

watersheds .  

Personnel  Serv ices  
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Inc lude a l l  employee t i t les/c lass i f icat ions  and costs  requi red to  

complete the proposed pro ject .   A l l  personnel  who wi l l  be 

implement ing th e pro ject  and complet ing the pro ject  tasks  must  be 

d i scussed in  the Pro ject  Descr ipt ion in  order  to be inc luded in  the 

Personnel  Serv ices  sect ion of  the budget .  I f  the personnel  that  are 

requi red to  complete the pro ject  are not  inc luded in  the budget  

and P ro ject  Descr ipt ion,  the i r  work  hours  cannot  be b i l led on 

invoices  ( i f  funded) .  

•  Only personnel  who are employees  of  the appl icant  are 

entered in to the Personnel  Serv ices  sect ion.   A l l  others  should 

be l i s ted in  the Subcont ractors  sect ion  of  th i s  fo rm.  

•  I f  workers ’  compensat ion insurance i s  inc luded in  benef i t s ,  i t  

cannot be inc luded in  the Ind i rect  Charges and cannot be 

l i s ted in  a separate l ine i tem.   

•  See “ I s  prevai l ing wage requi red for  th i s  pro ject?”  in  the  PSN 

concern ing prevai l ing wag e.  

Subcontractors  

Al l  i tems must  be d i scussed in  the pro ject  descr ipt ion in  order  to be 

included in  the budget .  

Subcont ractor  serv ices  are those necessary  for  the implementat ion 

of  the pro ject  fo r  wh ich the appl icant  wi l l  subcont ract .   These 

serv ices  are undertaken by a prov ider  external  to the appl icant’s  

organizat ion.    

L i s t  each subcont ractor  on a separate l ine.   

Subcont ractors  are sub ject  to the Federa l  de min imis  ru le,  see 

Ind i rect  Costs  below.  

I f  subcont ractor  costs  are l i s ted as  lump sums,  prov ide a separate 

deta i led budget  for  subcont ractor  costs  that  speci f ica l ly  detai l  out  

the lump sums.   Inc lude th i s  as  a supplementa ry  document labeled 
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“Detai led Subcont ractor  B udget  Spreadsheet”  and use the Detai led 

Subcont ractor  Budget  Spreadsheet .  

Equipment/E lect ron ics/Renta l  

Al l  i tems must  be d i scussed in  the pro ject  descr ipt ion in  order  to be 

included in  the budget .  

Equ ipment  wi l l  on ly  be cons idered for  purchase approval  i f  no other  

equipment  owned by the appl icant  i s  avai lab le and su i tab le for  the 

pro ject .   Appl icants  must  jus t i fy  the purchase of  equipment us ing 

grant  funds  as  the only  feas ib le  opt ion,  prov id ing a pu rchase vs .  

rent/ lease cost  analys i s  for  a l l  equipment  ident i f ied in  the proposed 

budget .   P lease refer  to CDFW’s  genera l  grant  prov i s ions  for  po l ic ies  

regard ing equipment purchases .  

Operat ing Expenses :  General  

Al l  i tems must  be d i scussed in  the pro ject  des cr ipt ion in  order  to be 

included in  the budget .  

Other  operat ing expenses  are those necessary  to implement the 

pro ject  and paid for  by the appl icant  or  partners .   Th i s  may inc lude 

t rave l  expenses  by appl icant  (not  subcont ractor)  and permit t ing 

fees .  Prov ide  as  much cost  detai l  as  poss ib le .   Every i tem must  have 

a un i t  cost  (per  lb . ,  per  day,  cubic yard,  l inear  foot ,  each,  etc. ) .   

A l l  expenses  must  occur  wi th in  the t imel ine of  the pro ject .   

T rave l :  Expenses  must  be cons i s tent  wi th  s tate gu idel ines  for  

re imbursed t ravel  expenses  based on t rave l  over  a 24 -hour  per iod.   

Per  D iem,  hote l ,  and mi leage rates  may not  exceed State of  

Cal i fo rn ia s tandards ,  see State guide l ines  for  speci f ic  rates .   S tate 

gu ide l ines  can be found at  the Cal  HR T ravel  Re imbursements  

webs i te .    

http://nrm.dfg.ca.gov/FileHandler.ashx?DocumentID=162978
http://nrm.dfg.ca.gov/FileHandler.ashx?DocumentID=162978
http://www.calhr.ca.gov/employees/Pages/travel-reimbursements.aspx
http://www.calhr.ca.gov/employees/Pages/travel-reimbursements.aspx
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1602 Permi t t ing Fees :  F i sh  and Game Code,  Sect ion 1609 author i zes  

the Department  to recover  the tota l  costs  i t  incurs  to  admin i s ter  

and enforce i t s  Lake and St reambed Al terat ion Program by 

charg ing appl icant  fees  for  Lake and St reambed Al terat ion 

Agreements .  The actual  fees  charged wi l l  depend on the tota l  cost  

of  the pro ject .   The def in i t ions ,  ins t ruct ions ,  and forms are avai lab le 

on the Lake and St reambed Al terat ion Agreements  webs i te .  

Ind i rect  Costs  

Ind i rect  costs  (admin i s t rat ive overhead)  are those that  cannot  be 

d i rect ly  ass igned to a part icu lar  grant  act iv i ty  but  are necessary  to 

the operat ion of  the organizat ion and the per formance of  the grant  

pro ject .  

I f  appl icant  does not  have federal  Negot iated Indi rect  Cost  Rate 

Agreement  (NICRA) ,  then the federa l  de min imis  rate of  10% must  

be used for  the Ind i rect  Rate (%) .   

I f  appl icant  has a NICRA that  rate must  be used.  

  

https://www.wildlife.ca.gov/Conservation/LSA/Forms
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Cost  Share 

There are four  sect ions  to  the Cost  Share Form:  

•  Appl icant  

•  Other  S tate Agencies  

•  Federa l  Agencies  

•  Other  Sources ,  Inc luding Pro ject  Par tners  

Appl icant  
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Cash:  Enter  the amount of  cash funding prov ided by each source.  

Do not  leave the f ie ld b lank;  enter  zero i f  not  appl icable.  

Status :  Descr ibe the s tatus  of  the funding ( secured,  pending,  or  

unknown)  by se lect ing f rom the drop -down l i s t .  

In-k ind:  Enter  the va lue of  in -k ind serv ices  prov ided by the 

appl icant .  Do not  leave the f ie ld b lank;  enter  zero i f  not  

appl icable.  

Br ie f  Summary:  Descr ibe how the funds  wi l l  be appl ied to  the 

pro ject ;  l ink  to  speci f ic  tasks  where appl icable.  

Other  S tate Agencies  

Complete a separate ent ry  fo r  each  agency provid ing cost  share  by 

repeat ing the ‘Add ’  p rocess .  

 

Agency Name:  Name of  the agency that  wi l l  p rov ide the cost  share.  

Cash:  Enter  the amount of  cash funding prov ided by the source.  Do 

not  leave the f ie ld b lank;  enter  zero i f  not  appl icable.  
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Status :  Descr ibe the s tatus  of  the funding ( secured,  pending,  or  

unknown)  by se lect ing f rom the drop -down l i s t .  

Date Awarded/Ant ic ipated Award Date:  Se lect  the date funds  were 

awarded,  or  by which  you expect to  receive not i f icat ion that  the 

funds  have been awarded.  

Date Cash Expi res :  Se lect  the date  on which the funds  wi l l  expi re.  

In-k ind:  Enter  the va lue of  in -k ind funding prov ided by each source.  

Do not  leave the f ie ld b lank;  enter  zero i f  not  appl icable.  

Br ie f  Summary:  Descr ibe how the funds  wi l l  be appl ied to  the 

pro ject ;  l ink  to  spec i f ic  tasks  where appl icable.  

Federa l  Agencies  

Complete a separate ent ry  fo r  each  agency provid ing cost  share  by 

repeat ing the ‘Add ’  p rocess .  

 

Agency Name:  Name of  the agency that  wi l l  p rov ide the cost  share.  
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Cash:  Enter  the amount of  cash funding prov ided by each source.  

Do not  leave the f ie ld b lank;  enter  zero i f  not  appl icable.  

Status :  Descr ibe the s tatus  of  the funding ( secured,  pending,  or  

unknown)  by se lect ing f rom the drop -down l i s t .  

Date Awarded/Ant ic ipated Award Date:  Se lect  the date funds  were 

awarded,  or  by which  you expect to  receive not i f icat ion that  the 

funds  have been awarded.  

Date Cash Expi res :  Se lect  the date  on which the funds  wi l l  expi re.  

In-k ind:  Enter  the va lue of  in -k ind funding prov ided by each source.  

Do not  leave the f ie ld b l ank;  enter  zero i f  not  appl icable.  

Br ie f  Summary:  Descr ibe how the funds  wi l l  be appl ied to  the 

pro ject ;  l ink  to  speci f ic  tasks  where appl icable.  

Other  Sources ,  Inc luding Pro ject  Par tners  

Complete a separate ent ry  fo r  each  agency provid ing cost  share  by 

repeat ing the ‘Add ’  p rocess .  
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Agency Name:  Name of  the agency that  wi l l  p rov ide the cost  share.  

Cash:  Enter  the amount of  cash funding prov ided by each source.  

Do not  leave the f ie ld b lank;  enter  zero i f  not  appl icable.  

Status :  Descr ibe the s tatus  of  the funding ( secured,  pending,  or  

unknown)  by se lect ing f rom the drop -down l i s t .  

Date Awarded/Ant ic ipated Award Date:  Select  the date funds  were 

awarded,  or  by which  you expect to  receive not i f icat ion that  the 

funds  have been awarded.  

Date Cash Expi res :  Se lect  the date  on which the funds  wi l l  expi re.  

In-k ind:  Enter  the va lue of  in -k ind funding prov ided by each source.  

Do not  leave the f ie ld b lank;  enter  zero i f  not  appl icable.  

Br ie f  Summary:  Descr ibe how the funds  wi l l  be appl ied to  the 

pro ject ;  l ink  to  speci f ic  tasks  where appl icable.  

  



FHR 2020  PSN  App l icat ion  Ins t ruct ions  Page 65  

 

Budget  Jus t i f icat ion  

Th i s  fo rm should  be used to exp la in  unusual  l ine i tems or  charges  

and/or  the need for  h igh cost ,  h igh number  of  hours  fo r  a  task ,  h igh 

number of  personnel ,  or  anyth ing that  may be or  seem out  of  the 

ord inary  for  the work  proposed.  P lease c i te  any methods used for  

ca lcu lat ing costs  i f  appl icable (e.g. ,  CalT rans  or  The Red Book) .  Th i s  

sect ion cannot  take the p lace of  exp la in ing l ine i tems in  the Pro ject  

Descr ipt ion or  Deta i led Pro ject  Budget  Spr eadsheet.  

Complete a separate ent ry  fo r  each  l ine i tem that  needs jus t i f icat ion  

by repeat ing the ‘Add ’  p rocess .  
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Task Number/Name:  Number/Name prov ided in  the Pro ject  

Object ives  Form.   

Act iv i ty/Equipment/Subcont ractor/T ravel :  Ind icate what  k ind of  l ine 

i tem i s  be ing jus t i f ied.  

Cos t  Per  Un i t :  Dol la r  amount  for  each un i t  purchased /prov ided for  

the speci f ic  task .  

Amount  o f  Cost  Share (Non-CDFW Funds) :  Tota l  amount  of  cost  

share a l located to  th i s  task .  

CDFW Amount  Requested:  Tota l  amount  requested for  th i s  task .   

Just i f icat ion:  Exp la in  any unusual  cost  i tems or  lump sum costs ,  

wh ich wi l l  a id in  the evaluat ion of  the pro ject .  Appl icants  must  

jus t i fy  pro ject  costs  in  the pro ject  descr ipt ion.  P ro ject  cost  analys i s  

w i l l  be based on costs  fo r  s imi lar  pro jects  that  have been 

implemented as  wel l  as  on an assessment  of  proposed costs  by 

FRGP s taf f .   
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Supplementary Documents  

There are two sect ions  to  the Supplementary  Documents  Form:  

•  Supplementary Documents  

•  Addi t ional  At tachments/Documentat ion  

Supplementary Documents  

Al l  requi red documents ,  as  out l ined in  the PSN,  must  be uploaded in  

th i s  sect ion.  Th i s  fo rm provides  a l i s t  o f  documents  and each pro ject  

type that  requi res  them .  I f  a  supplementary  document  i s  requi red for  

your  pro ject  type but  i s  not  appl icable to your  par t icu lar  pro ject ,  

up load an explanat ion of  why  that  the document i s  not  appl icable.  

I t  i s  he lpfu l  i f  the document  names inc lude the appl icat ion number.  

Note:  The larger  the total  s i ze  of  f i les ,  the longer  the sys tem wi l l  take 

to  save the page.  I t  i s  poss ib le  for  the sys tem to t ime out  i f  the process  

takes  too long.  P lease reduce f i le  s i zes  as  much as  poss ib le  whi le  

ensur ing legibi l i ty .  
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A ‘yes’  or  ‘no’  must  be se lected for  each Supplementary  Document .  I f  

a ‘yes’  i s  chosen,  then an upload button wi l l  appear .  

Addi t ional  At tachments/Documentat ion  
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Any other  requi red or  opt ional  documents  that  are not  l i s ted in  the 

Supplementary Documents  sect ion should be uploaded here.  

Complete a separate ent ry  fo r  each document.  

 

Descr ipt ion:  Inc lude the type of  document  in  the descr ipt ion.  For  

example,  “Moni tor ing Data Analys i s ” .  

Submit t ing an Appl icat ion  

Please note that  once an appl icat ion has been submit ted  i t  wi l l  not  be 

edi table by the appl icant .  Check thoroughly  to ensure that  the 

appl icat ion has been completed to your  sat i s fact ion before c l ick ing 

‘Submit ’ .  Make sure that  a l l  fo rms have been ‘Marked as  Complete ’  

(as  demonst rated in  the Focus  form sect ion )  before at tempt ing to  

submit .  An er ror  message wi l l  appear  i f  they are not  so  marked.   
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When you are sat i s f ied that  the appl icat ion i s  f in i shed,  c l ick  on the 

‘Submit ’  but ton at  the top r ight  of  the Appl icat ion Forms sect ion of  the 

appl icat ion main page.  Upon submiss ion,  you wi l l  receive a 

conf i rmat ion page ver i fy ing that  your  appl icat ion has been submit ted.  

I t  w i l l  a l so  conf i rm the appl icat ion number.   
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Save/Pr in t  an Appl icat ion  

Before Submiss ion  

There are two ways  to save or  pr int  an appl icat ion before  submit t ing 

i t ,  both s tar t ing f rom the Appl icat ion Main Menu.   

Opt ion 1 :  Cl ick on the ‘Pr int ’  but ton in  the nav igat ion r ibbon.  

 

A read-on ly  vers ion wi l l  open in  a new tab.  Use Ct r l -P  or  r ight -c l ick  and 

se lect  ’Pr in t ’  and choose ‘Save as  PDF ’  o r  the pr in ter  of  choice.  

 

Opt ion 2 :  Cl ick on the ‘Appl icat ion Detai l s ’  but ton at  the top r ight  of  

the Appl icat ion Forms sect ion.  
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A pr in table vers ion wi l l  open in  the same window. Cl ick  on ‘Pr int  to  

PDF ’  at  the top r ight  of  the Appl icat ion Deta i l s  sect ion.  

 

After  Submiss ion  

To save or  pr in t  an appl icat ion af ter  hav ing subm it ted i t ,  f i r s t  navigate 

to  ‘My Appl icat ions ’  f rom the sys tem Main Menu.  Cl ick  on the Pro ject  

T i t le  of  the appl icat ion to be saved/pr inted.  A read -only  vers ion wi l l  

open in  a new tab,  as  in  Opt ion 1  above.  Use Ctr l -P  or  r ight -c l ick  and 

se lect  pr in t .  
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